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CHAPTER 5

SPECI AL ASSI GNMENTS AND CONSI DERATI ONS

5.0 ENSI GN " STASH' ASSI GNVENTS

1. Those newly conmi ssioned officers tenporarily assigned to an activity
while awaiting initial entry level training where the period between
conmi ssi oni ng and convening of initial entry level training (including
aut hori zati on of appropriate advance |leave) is greater than 60 days are
assigned as ensign "stashes." Upon conm ssioning, regardless of source,
officers will be assigned to appropriate entry level training. Exceptions to
this policy may be granted by NPC division directors only if Training Comrand
(TRACOM) facilities are unable to accompdate the officer as a student. In
that case, the officer will be assigned tenporarily to an activity whose
mssion is related to either the officer's specialty, recruiting, or training
wi th Assignnent Category Code (ACC) 108 or 150. It is inperative that newy
conmi ssi oned surface warfare officers be assigned to the first available SWS
basi ¢ course. Wen course | oading precludes tinely assignnment to SWOS basi c,
officers will normally be assigned tenporary duty aboard an afl oat command,
preferably to their ultinmate conmand. Stashing at shore based conmands wil |
not normally be approved.

2. The follow ng procedures apply for "Ensign Stash" assignnments:

a. Requests for an "Ensign Stash" will be directed to the placenent
of ficer for the activity naking the request.

b. Placenment officers will determ ne "Ensign Stash" availability and,
when requests are made, will foll ow normal procedures in assigning those
stashed within the guidelines of the policy stated above.

c. Ensigns stashed for a period |onger than 120 days wi |l be assigned
for duty PCS

5.1 NOM NATI VE BI LLETS/ NOM NATI ON OF OFFI CERS

In general, it is the policy of NPC (PERS-4) to detail officers to commands
wi t hout prior nomination to the recipient command or activity. Certain
billets, however, do require formal or informal nom nations.

1. Billets which require a formal nom nation

Al'l executive assistant billets

Al'l major program manager billets

Speci al assistants to secretaries billets

Al aide billets

Al captain billets

OsD, JCS, OSIA billets

USNA battalion officer and deputy conmandant billets
White House billets

Per sonnel Exchange Programbillets

—oQ T Q0O TOD

2. Billets which require an informal (witten) nomi nation

a. Ofice of SECNAV billets

b. Ofice of Legislative Affairs billets

c. Ofice of Program Appraisal billets

d. Recruiting command billets (recruiters only)
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NROTC billets

Billets in: DIA DCA DNA DSA DMA TRITAC, ADSA

United States Naval Acadeny billets

Naval War Col | ege, NDU, and ot her service college instructors
US Mlitary/Advisory Goup (MMAG billets

NPC

——5a =0

3. NATO staffs and joint staffs (not |isted above) are not considered as
requiring officer nom nations; however, infornmal |iaison with the command is
recommended.

5.2 FLAG Al DE ASSI GNVENTS (M LPERSMAN [1300- 030 refers)

Aides for flag officers are authorized only by the CNO and entitlenent is
reflected by billets in activity manni ng docunents. The nunber of aides and
their titles are deternmi ned concurrently with the establishnment of each new
flag officer billet. Flag |ieutenant, flag secretary and chief of staff
billets apply to billets on the staffs of flag officers in command afl oat;
executive assistant and aide billets apply to shore conmands.

1. Al aide billets are nomnative. Aides will be assigned only when a
flag officer is occupying the flag billet. Wenever a flag officer is double-
hatted and both positions call for an aide, only one aide will be assigned.

2. There are three types of aide billets coordinated t hrough NPC ( PERS-
44A): flag lieutenant, flag secretary and aide. Chief of staff and executive
assistant billets are coordi nated by the cogni zant placenent officer. NPC
(PERS-4) reviews all nom nations for executive assistant positions and
mlitary assistant positions to high level civilian executives. Nom nations
for executive assistant to three and four star flag officers outside the
Washi ngton, D.C. area, will be handl ed by appropriate nessage.

3. The wearing of aiguillettes is authorized for Naval O ficer Billet
Codes 9015, 9021, 9082, 9930 and 9935.

4. The tour lengths for all comuander and juni or ai des ashore and afl oat
is two years, with the exception of the one year unacconpani ed tour wth
COM DEASTFOR.

5. Aides assigned to flag officers of the Restricted Line or Staff Corps
will be of the sane designator as the flag officer. Designators for URL aides
are in accordance with activity manni ng docunents.

5.3 CAPTAI N ASSI GNMENTS

All O6 billets that require formal multi-nanme nom nation packets forwarded to
the receiving command by CNP will include qualified mnority officers. Any
package not including mnority officers will list those mnority officers
considered with reasons for exclusion in the acconpanyi ng nenorandum  For
other high visibility billets that require nomnation but do not require
forwardi ng by CNP, NPC division directors will ensure that qualified nmnority
of ficers are considered. To standardize captain nom nations for outside Navy
activities, the format in Figure|5-1 will be utilized. The nom nations are
drafted in the smooth by the applicable detailer and forwarded for signature
to the division director having placenent cogni zance for the recipient of the
nom nati on.
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5.4 CONVERTED TO M LPERSMAN 1300- 600

5.5 NON- NAVY AGENCY ASSI GNMENTS

1. OPNAVI NST 1320.4 (series) requires that officers ordered to certain
billets in the Ofice of the Secretary of Defense (OSD), Joint Chief of Staff
(JCS), Defense Comuni cations Agency (DCA), the State Departnent, and on the
Nati onal Security Council staff be assigned TEMDU in the O fice of the Chief
of Naval Operations (OPNAV) to allow for briefings on current issues which
will be of inmportance to themduring their assignments. Accordingly, NPC
(PERS-441 and PERS-443) will ensure that officers ordered to billets in these
activities are assigned TEMDU in OPNAV for the period specified in OPNAVI NST
1320.4 (series). Exceptions to this policy will be determ ned on a case basis
dependent upon the timing of the situation and the individual officer's
background and qualifications.

2. By law, JCS tours may not exceed three years. Nornally, JCS
interprets this such that three year tours (except in the National Mlitary
Conmand Center (NMCC)) are expected. In sone instances, NPC will split tour
of ficers between OPNAV and JCS for two 2-year tours, when agreeable to JCS

3. Al Navy billets in the On-Site Inspection Agency (OSIA) require
formal nomination. The U Cs affected are: 47525, 47471, 47472 and 47606.
Nom nati on packages will be provided to OSIA Administration/Personnel Ofice
(DSC), Washington, D.C. 20041-0498, 120 days prior to the proposed reporting
date. Qualification records of individuals being assigned without prior
nom nation will be provided at the tinme the assignment is nmade. OSIA can be
reached at conmercial (703) 742-4364 or 1-800-283-2189.

5.6 UNI TED STATES NAVAL ACADEMY (USNA) ASSI GNMENTS

Oficers with poor potential will not be assigned to the USNA. Subspecialty

requirenents for faculty positions will take precedence over all other billet
requirenents (e.g., warfare specialty), except validated PhD and acqui sition

billets. At least 70 percent of all 1000 coded billets will be filled by

of ficers possessing a warfare specialty. This results in overall 85%warfare
speci al i sts assigned to USNA

1. Al captain and battalion officer (commander) billets at USNA are
nom native, with candi dates subject to a personal interview by USNA prior to
i ssuance of PCS orders. |In order to ensure a flexible interview schedul e
whi ch does not deny outstanding officers their opportunity for USNA assi gnnment
by virtue of inaccessibility for the interview, the follow ng schedule is
general ly foll owed:

a. Seven nonths prior to anticipated detachnment of incunmbent: USNA
provi des specific requirenments for relief, including any specia
qualifications/qualities desired.

b. Five nmonths prior to detachnent: PERS-444 provides USNA with
nomnee. In the same tine frane, a relief for the nomnee is identified.

c. Next two nonths: USNA conducts personal interview. The
appropriate assignment officer assists in liaison; USNA determ nes |ocation
and time of the interview and provides funds for any travel/per diemrequired.

During this period, the noninee's i mediate senior may be contacted by USNA
for the purpose of ascertaining the suitability of the candidate's famly for
assignment to the Acadeny. |If nom nee is unacceptable, NPC (PERS-444) makes
anot her nom nation and the procedure is repeated.
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d. Three nonths prior to detachment of incunbent: USNA advi ses NPC
(PERS-444) of acceptance of the candidate and orders are witten.

e. Exceptions to these policies will be approved by NPC ( PERS-44).

2. Fifteen of the 30 conpany officer billets will be filled with
i eutenant conmanders regardl ess of billet grade requirements. NPC pl acenent
(PERS-444) in conjunction with the Officer Allocation Branch (PERS-452) will
ensure that billet postings are nodified to reflect which fills are to be
i eutenant conmanders. Lieutenant billets will normally be filled with
officers with four to seven years successful conm ssioned service except in
uni que circunstances (e.g., a mnority officer assignnment or nucl ear power
trained officers). Exceptions to this policy will be made on a case basis and
nust be approved by NPC (PERS-4) prior to nonmination to the Naval Acadeny.

3. PRDs for officers assigned duty at USNA should, with very few
exceptions, fall during semester breaks. Oders to USNA will be witten with
PRDs of Decenber or June, including those with an arrival date other than
t hese nonths. Exceptions to a Decenber or June PRD are authorized only in the
case of retirenments, resignations, officers slated to comandi ng
of ficer/executive officer billets, and as otherw se approved by NPC (PERS-44).

4. If an officer fails of selection while assigned to USNA, he/she will
normal ly be allowed to remain until tour conpletion. Requests for extensions
of such officers will not normally be approved.

5.7 VWH TE HOUSE OR WHI TE HOUSE SUPPORT ACTI VI TY ASSI GNMVENTS

1. Assignnent of officers to positions in the Wite House or to
activities which directly support the Wiite House and Naval Support Facility
Thurnont (Canp David) are governed by the follow ng policies:

a. Must be vol unteer.

b. Require conplete and updated Special Background I nvestigation
(sBl). A special White House sponsored investigation will be conducted for
those officers who will have access to the President. In the event a
situation or requirenment arises where the Secretary of Defense nust waive the
requi renment for conpletion of the SBI prior to assignment, the Adm nistrative
Aide to SECNAV will be informed, who will informthe MIlitary Assistant to the
Executive Secretary of the Departnent of Defense. Upon notification, the
latter will review existing files and records and establish necessary |iaison
with the Wiite House to obtain a decision on the waiver of the SBI. A waiver
wi Il not be requested/ approved except under the npbst unusual circunstances.

c. Must have superior record and service reputation

d. Must be interviewed. CNO nenmo for DCNOs and DMSOs Ser 09/ 7U300732
requires that all officers ordered for duty at the White House, either for
per manent or TAD assignnent, will have their noninations forwarded to the Vice
Chi ef of Naval Operations (VCNO) for approval prior to the assignment.
O ficers attached to Naval Support Facility Thurnont or Naval Facilities
Engi neeri ng Command ( Chesapeake Division) are selected by NPC and noni nat ed
via the chain of command to the Executive Secretary of the Departnent of
Def ense. O ficers assigned to the Ofice of the Physician to the President
are nomnated in the same fashion. Al officers proposed for the Wite House
or White House support activities must be cleared by the Wite House Mlitary
O fice prior to orders being witten. This article applies to the follow ng
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activities:

uc Activity

30117 Executive Ofice of the President

41991 VWi te House Medical Unit

47689 White House Mlitary Ofice

0417A CO, Naval Support Facility Thurmont, MD (Canp Davi d)

65475 Wi t e House Communi cati ons Agency

00025 Naval Facilities Engi neering Conmand (Chesapeake Di vi sion)

2. Assignnents to these U Cs are not to exceed authorized billet limts.

3. Oficer Nominations and Interviews. The follow ng gui dance and
procedures are provided to guarantee continued future assignnent of only the
hi ghest quality personnel to subject billets:

a. Single name nom nations are acceptable unless directed otherw se.

b. Oficers with War Coll ege or joint duty experience are preferred
for all billets where feasible.

c. Oficers in the rank of commander or above shoul d have conpleted a
comand tour.

d. Nomi nation packages should be prepared for signature by the senior
i nterviewer.

e. Nominees will be interviewed by the indicated flag officer, or
hi s/ her desi gnee:

NOM NEE | NTERVI EVEER
*O- 4 CNPC
*O-5 CNPC and CNP
o6 CNPC, CNP and VCNO

* Presidential/vice presidential aide nom nees require CNPC, CNP and
VCNO i nt ervi ews.

f. PERS-00BA or PERS-00A4, once advised of the White House interview
date, will schedul e appropriate CNPC, CNP, VCNO interviews in coordination
wi th the nonminee's assignnent officer, and provide accounting data to the
nom nee's assi gnment officer

g. Assignnment officers are to notify and confirmthe intervi ew schedul e
wi th the nomi nee and provide appropriate accounting data from PERS- 00BA.

4. The follow ng branches within NPC (PERS-4) are responsible for
pl acenent of officers nominated for \Wite House assignnents:

a. Head, Washington Placenment Branch (PERS-441) is responsible for
pl acenent of officers in the Wite House, Wite House Executive O fice and for
certain activities which provide direct support to the Wiite House. This
pl acenent officer is also responsible for coordination of nom nations of
of ficers proposed for White House associ ated assi gnnents.

b. Head, CEC Assignnent/Placement Branch (PERS-4413) is responsible
for placenent of officers in Naval Facilities Engi neering Coomand (Chesapeake
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Division) in support of the Wite House and to Naval Support Facility Thurnont
(Canmp David).

c. Head, Medical Assignment/Placement Branch (PERS-4415), in
coordi nation with the Washi ngton Pl acenent Branch (PERS-441), if necessary, is
responsi ble for the placement of officers in the Ofice of the Physician to
the President.

d. The Naval Aide to the President is noninated by NPC via the chain
of command to the Ofice of the Assistant Secretary of Defense (MRA&L).

5. Tour Lengths. Tour lengths will be established to satisfy the career
requi renents of the individual and sea/shore rotation policies. Unless
requested otherwi se by the Wiite House, officer tour lengths will be 36 nonths
for O-4 and above.

6. Tour Extensions. In general, tour extensions are not encouraged.
(NPC) PERS-4 is final approval authority for all Wite House tour extension
requests.

5.8  ATTACHE ASSI GNMENTS

No officer will be ordered to an attache post unl ess he/she has been briefed
on all expected hardships of the particular post (financial, cultural, health,
schooling, etc.) and expresses a willingness to accept the assignment with

full know edge of these hardships. NPC (PERS-4411) will provide requisite
infornmati on (extracted from enbassy post reports and other sources) to
assignment officers when posting for attache billets. Language fluency is
normal ly a requirenent and instruction to obtain it will be programmed for al
prospective attaches. Language training is desirable for spouses as well,
when practicable. Language aptitude nust be listed and proven prior to
assignment to such training.

1. Commander, O fice of Naval Intelligence (ONI) must approve all attache
nom nees. Should he/she desire to review the actual record of a particular
nom nee, NPC (PERS-4411) will assist in making arrangenents. This review nust

be done only by Conmander, ONI personally.

2. Criteria for assignment include the following, in addition to | anguage
proficiency:

a. Qutstanding performance in a variety of sea and shore assignnents.
Due course pronotion record.

b. No officer within five years of statutory retirenent will be
assi gned.

c. Previous assistant attache assignment or intelligence
subspeci alist is desirable but not nandatory.

d. Baccal aureate degree m ni mrum education is nornally required.
Service coll ege graduate desirable.

3. NPC (CNPC) nust authorize exceptions to these policies.

4. The Director of Naval Intelligence (N2) has adopted the policy of the
Departnments of State, Army and Air Force of providing governnent-|eased and
furni shed quarters to personnel who are assigned to duty with consul ates and
enbassies in certain foreign countries. Funds to |lease and furnish quarters
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in certain areas have been obtained. |In justification of the request for
these funds, it was pointed out that the cost of furnishing such quarters
could be nore than offset by savings incurred as a result of personnel not

shi pping certain Household Goods (HHG to and fromthese stations. |n order
for this justification to be realized, it is considered necessary to limt the
wei ght of HHG which may be shi pped overseas by personnel ordered to particul ar
| ocations, and to include this limtation in orders. The standard limtation
has been established as 2000 pounds or 25% of the PCS wei ght all owance for the
grade/ rank, whichever is greater. Excluded fromthis Iimtation are
unaccomnpani ed baggage, professional itens and a personal autonobile.

a. To conply with the above, the originating office preparing orders
directing attache duty to an area where quarters are provided, as indicated by
ONl in the request for orders, will specify the followi ng PTEXT P79007:

P79007 "SH PMENT HHG TO LIMTED TO
NET POUNDS. THI'S LI M TATI ON DCES NOT APPLY TO
UNACCOMPANI ED BAGGAGE AND PROFESSI ONAL | TEMS. "

b. The preceding Iimtation varies in certain cases (e.g., an officer
ordered to NAVATT, Bonn, Gernany). The following variation is to be used when
required:

"SH PMENT HHG TO AND FROM LIMTED TO NET
POUNDS. THI'S LI M TATI ON DOES NOT APPLY TO UNACCOVPANI ED BAGGAGE
AND PROFESSI ONAL | TEMS. "

c. Oficers selected for attache duty to a post where furnished
quarters will be provided will be notified of the HHG limtation as early as
possi bl e for planning purposes.

5. Dependent Transportation and Per Diem The follow ng introductory
phrase will be used when authorizing attache dependents travel and per diemin
of ficial PCS orders for naval officers en route to or fromattache duty.

"Transportation for dependents in excess of direct travel and per diem
for dependents is chargeable to Defense Intelligence Agency funds and
such claimwi |l be settled by station budget and fiscal officer

Direct travel of dependents will be settled by PERSUPPDET Anacosti a.
Advanced per diem for dependents is not authorized."

6. Nomination Procedures for Attache Assignnents. |In order to maintain
the high quality of officers nomnated for attache assignnment, the follow ng
nom nati on procedures will be foll owed:

a. The attache placement officer will identify all attache billets
for which nom nations are required at |east one year in advance of
conmencenent of training. A list of those billets will be provided to each of
the warfare community assignnment officers and will be updated as required.

b. When requirements for specific warfare experti se have been
attached to an attache billet, the community with primary fill responsibility
will nominate at |least two qualified officers. Each URL community wll
nom nate one officer for 1000-designated billets.

c. These four billets will be entered into the Billet Fill Decision
(BFD) process, thereby ensuring that quotas have been established for the
appropriate maj or conmand sel ection board. The cogni zant warfare comunity
will nominate at | east two candi dates agai nst each posted billet.
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e. NPC (PERS-44) will make a determ nation on which of the multiple
nom nees submitted by the respective warfare conmunities will be forwarded to
ONI for the Navy interview series.

f. Nominations for all attache positions nmust reach the Attache
Pl acenent O fice (PERS-4411) not later than six nmonths prior to the
conmencenent of training for each billet. This lead time is absolutely
essential to allow for the interview process and formal nomination to DI A and
still issue orders in a timely fashion.

g. Seniority is another consideration for all O 6 candidates. Time-
i n-grade becones an i ssue when nom nating candi dates for Defense Attache
(DATT) versus Naval Attache (NATT) posts. O ficers screened for DATT billets
shoul d have nore than three years in grade upon arrival on station and be able
to conplete the prescribed tour |ength.

5.9 NAVY RECRUI TI NG COMVAND

The recruiting climate for the Al -Volunteer Force dictates the careful
scrutiny of officers selected to direct the Navy recruiting efforts.
Accordingly, certain billets are designated nominative billets. NPC (PERS-44)
nmust approve all officers proposed into nom native billets prior to nonination
to Commander, Naval Recruiting Command ( COVNAVCRU TCOM) .

1. Recruiting Area Commanders. Nominations for COVNAVCRU TCOM ar ea
conmander billets (major comands) will conformto the follow ng guidelines:

a. Oficers on the najor conmand ashore |ist who are currently
eligible and avail able for such assignnent will be the primary source of
nom nees.

b. In the event no prinmary nom nees are available, officers with
prior major command experience who are avail able and volunteer for such
assi gnment may be noninated by the captain grade assignnent officers.

2. Recruiting District Conmmanding Officers. Oficers nomnated to
conmand Navy Recruiting Districts should be warfare officer conmanders or
fleet support comanders. COVNAVCRU TCOM may request noni nations of officers
who do not neet this criteria on a case by case basis. Wenever feasible, the
conmandi ng of ficer of a Navy Recruiting District will possess a different URL
designator than the executive officer of that district.

a. Oficers screened for conmand of Navy Recruiting Districts wll
spend 18 nonths in the Executive Oficer billet followed by 18 nmonths as
Conmmandi ng Officer. Oficers will be required to "fleet-up" regardl ess of
past recruiting experience. By the end of FY00, all NRD Executive O ficers
will be filled by command screened officers to fleet up to 18 nmonth NRD
command tours.

b. Selection for NRD conmand will be via each community's comand
screen process. The Command Leadership Course will be incorporated into the
est abl i shed NRD Conmmand training pipeline.

3. Oientation for Newy Reporting Recruiters and their Spouses. After
consi deration of all options, indoctrination training for newWy reporting
recruiters and their spouses can best be obtained through funded travel to the
NAVCRUI TDI ST Headquarters en route to their ultimte duty stations.

Assignnment officers will liaison with PERS-443 to determ ne those new officer
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recruiters who require two days of TEMDU i ndoctrination. Were deened
necessary, the follow ng paragraph will be added to the recruiter's PCS orders
to direct check-in en route and encourage voluntary participation of the
menber' s spouse:

P60097 "MEMBER DI RECTED TO REPORT FOR THE ABOVE TWD DAYS

TEMPCORARY DUTY NOT LATER THAN FOR THE PURPCSE OF
ATTENDI NG | NDOCTRI NATI ON AND OVBUDSMAN BRI EFI NGS.  THESE
BRI EFI NGS W LL ALLOW FOR FAM LI ARl ZATI ON W TH THE UNI QUE
ASPECTS OF RECRUI TING WTHI N THE DI STRI CT ASSI GNED.
YOUR SPOUSE | S | NVI TED AND STRONGLY ENCOURAGED TO ATTEND
HOAEVER, SPOUSE  ATTENDANCE W LL BE AT NO ADDI TI ONAL COST
TO THE GOVERNMENT AND | S PURELY VOLUNTARY. "

4. Senior Mnority Assistance to Recruiting (SEM NAR) Program The
SEM NAR Program provi des the tenporary personal assistance of nminority
officers to Navy Recruiting Districts. The objective is to inprove the Navy's
i mge and cultivate a favorable recruiting climate in mnority conmunities.

5.10 NAVAL RESERVE OFFI CER TRAI NI NG CORPS (NROTC) UNI T ASSI GNMENTS

1. Oficers assigned to NROTC units will be assigned a PRD that coincides
with the end of the acadenic year or senester/quarter breaks. If an incunbent
officer's PRD is adjusted, every effort will be nmade to have the new PRD
coincide with the end of the acadenic year or senester/quarter breaks.

2. Oficers with fewer than 2 years renmmining until mandatory retirenent
will normally not be assigned as commandi ng officers of NROIC Units. The
obj ective, however, is to place into Professor of Naval Science (PNS) billets
top quality CAPTs who have clearly denonstrated outstandi ng professiona
performance in their warfare areas and have strong | eadership records.
Seniority cannot be an automatic disqualifier. Captains who are fully
qualified for PNS billets may be considered for commandi ng officer of a NROTC
unit as a final tour on a case basis.

3. To provide a broader spectrum of experience, commandi ng officers and
executive officers of NROTC units will normally be from separate URL
conmuni ti es.

4. Oficers will not be assigned to NROTC units w thout prior acceptance
by the university to which the unit is attached.

5. Oficers with poor potential for promption will not be assigned to
NROTC i nstructor billets. Oficers who fail of selection for pronotion while
assigned to a NROTC faculty billet will conplete their normal ordered tour.
Requests for extension of such officers will not normally be approved.

6. Exceptions to these policies nust be approved by NPC (PERS-4).

5.11 RECRU T TRAI NI NG COMWAND (RTC) ASSI GNMENTS

O ficers assigned to RTCs as Director, Reginental Conmander or Battalion
Conmander must be pronotabl e officers who have high quality performance and
who will project the Navy's best inage for new recruits. |In order to provide
the desired | evel of 100% manni ng, RTC billets other than the three mentioned,
will be filled with officers whose qualifications, background, experience
(including recruiting and training) and availability nmeet the requirements of
the work assigned. Only career-oriented officers will be assigned to these
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key billets. Oficers who have nmade known their intention to resign or
request release fromactive duty (RAD) either verbally or in witing, will not
be assigned to these billets. The selectee will be approved by the Deputy

Chi ef of Naval Personnel and then briefed to the Conmander, Naval Education
and Trai ning and Cormmander, Naval Training Command, Great Lakes, for
concurrence, prior to assignnent.

5.12 BUREAU CF NAVAL PERSONNEL/ N1 ASSI GNMENTS

1. Al officers to be assigned to CNP/N1 will be nonminated to the
appropriate division director. Division director approval will be based on
past performance and conmunity reputation. Once nomnee is approved by the
director, his/her package (including mcrofiche, Oficer Data Card and O ficer
Sunmary Report) will be routed via the chain of command to the final approva
authority as foll ows:

Billets Approval Authority

PERS- 00A/ N1A, PERS- 00A1/ N1Al, PERS-00A2, CNP/ N1
PERS- 00F, PERS-05, PERS-00J,
PERS- 06, PERS-9, PERS-00X, PERS-00W

NPC Deputy Directors, CNPC (notify CNP)
O ficers assigned to PERS-00X
(1 ess PERS-00X)

PERS- 00BA, PERS-4B, PERS-41, PERS-42, CNPC (notify CNP)
PERS- 43, PERS- 44

PERS- 40, PERS-45, PERS-455D PERS- 4

Al'l other officers (placenent PERS- 4B

of ficer, RAGs, assignnent
of ficers, etc.)

PERS- 61 PERS- 6B

2. This policy does not prevent placenent officers fromcoordinating with
conmands regarding qualifications and assignment of officers of all grades to
certain "key billets" identified by CNPC or PERS-4, |ong range conmand manni ng
pl ans, officers under orders, or canceled orders. Placenent officers nust be
know edgeabl e of their commands' requirements for every billet and
continuously keep assignment officers advised of those requirenents
(subspecialty requirenments; education; warfare qualifications; prior
experience requirements; grade/seniority requirenments, etc.). Wen review ng
the record of an officer proposed for an assignment, all these factors, as
well as the officer's performance, will be considered. At no tinme should
conmuni cation with the receiving activities inply that an officer is being
nom nat ed; rather, the comunication should indicate that orders are being
witten. Instances of command disregard for normal assignnent procedures
shoul d be brought to the division director's attention

5.13 BLUE ANGELS ASSI GNMENTS

1. Selection of the Blue Angels commandi ng officer is made by Chief,
Naval Air Training (CNATRA). The conmandi ng of ficer of the Blue Angels
sel ects the other squadron denonstration pilots which are approved by CNATRA
Al'l Blue Angels pilot selections are subject to concurrence of Assistant
Chi ef of Naval Operations (Air Warfare) (N88). NPC has certain admnistrative
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responsibilities in this process regarding the screening of applicants and
liaison with N388.

2. Commandi ng officer applicants apply to CNATRA with copies to NPC and
t he i ncunmbent commandi ng of fi cer of the Blue Angels. Denonstration pil ot
applicants apply directly to the commandi ng offi cer of the Blue Angels, and
shal | provide copies to CNATRA and NPC. As applications are received, NPC
(PERS-433) initiates adm nistrative screening to determ ne each candidate's
availability and desirability for assignment to the Blue Angels. NPC (PERS-
43) will nmake the final determ nation as to whether a candidate is avail able
and recommended by NPC. NPC (PERS-433) then provides CNATRA and the
conmandi ng of ficer of the Blue Angels with a summary of the NPC screening
board action on each candi date.

3. Followi ng selection by CNATRA, NPC (PERS-433) will forward background
resumes on each prospective Blue Angels pilot to N88. PCS orders will be
i ssued to those sel ected upon N88's concurrence.

4. Each pilot/NFO selectee to the Navy Flight Denonstration Squadron
(NFDS) will sign a statement of agreenment by which the officer Agrees to
Remain on Active Duty (GREEMAIN) for two-years follow ng conpletion of the
tour with NFDS. A signed copy of each agreement will be forwarded to NPC
( PERS- 433) .

5. A congratulatory letter for PERS-4's signature will be prepared by
PERS- 433 to sel ectees for commandi ng of fi cer of the Blue Angels.
Additionally, letters of appreciation to non-selected commandi ng officer
candi dates will be prepared for PERS-43's signature.

5.14 FLEET LOG STI CS SUPPORT SQUADRON ASSI GNMENTS

Pilots accepting orders to Reserve VR Squadrons are assigned to transition
training in CG9, C20, C40, and C 130 Aircraft. A three year obligated
service greemmin exists for active duty pilots who conplete transition
training to CG9, C20, C40, and C 130 Aircraft. Acceptance of orders by
active duty pilots for initial training in G9, G20, C40, and C 130 Aircraft
constitutes their agreenent to remain on active duty for a period of tine
equal to a normal squadron tour (36 Months). Fulfillment of this greemin
shal | comence upon reporting to the ultinmate duty station follow ng

conpl etion of the transition training.

5.15 NAVAL LEADERSHI P TRAI NI NG COURSE (LTC) | NSTRUCTOR ASSI GNMENTS

Oficers selected for LTC Instructor duty will be qualified perfornmers who
have conpl eted a successful operational tour and possess |eadership and
management experience at the | evel comrensurate with the course they wll
teach (e.g., departnent head or division officer). Oficers selected for
instructing the Leadership Instructor Course (training LTC instructors) will
have prior LTC instructor experience. Oficers selected for the Comrand
Leadershi p Course or the Advanced (XO Course at NETC Newport, RI rmnust be
post - command commanders or post-executive officer (CDRs/LCDRs, respectively).
The selection of LTC instructors will be based on the follow ng:

1. Sel ected officers nmust be denonstrated, high-quality perforners as
det erm ned by PERS-4 and CNET.

2. Must satisfactorily conplete Leadership Instructor Training Course (7
weeks), at Naval Anphibious School, Little Creek. A guaranteed desel ection
wi t hout prejudice to career will be made available to candidates who fail to
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conplete skill training.
3. Vol unteers are desired but not required.

4, Be within hei ght/wei ght/body fat standards.

5. Oficers on twilight tours are not eligible.
6. Requests for waivers must be approved by CNET, Leadership Division
(LEAD 1).

PCC i s CNET, Leadership Division, DSN 922-8095.

5.16 BRI G OFFI CER ASSI GNMVENTS

Nom nations for brig officers will be forwarded by the gaining placenent
officer to PERS-8 for prelimnary screening. Upon receiving a positive reply
from PERS-84, the gaining placenent officer will forward a letter to the

nom nee's comuandi ng of fi cer requesting his/her reconmendation. |If a positive
recomendation is received, the gaining placement officer will process orders
for the officer. The screening criteria for brig officers include the
fol |l owi ng:

1. Have served a mnimum of two years on active duty.
2. Should be a pronotable officer

3. Possess a high degree of adaptability in working with younger mlitary
per sonnel

4. If a nenber is a recently selected LDO CWO, has had no record of
mlitary disciplinary actions during the last four years of nilitary service.

5. Possess ability to manage a sel f-contai ned organi zati onal structure.

6. Be mature and enotionally stable.

7. WII not have any obvious disfigurement or other physical or speech
i mpedi nent whi ch m ght subject that individual to contenpt or ridicule by
pri soners.

8. Be able to issue commands and instructions clearly.

9. Denonstrated stability in personal affairs w thout history of severe
donestic or personal problens.

10. Denonstrated consistency in execution of policy and treatnent of
ot hers.

11. Denonstrated poise in stressful situations.

12. Meet m ni mum Navy physical fitness standards per OPNAVI NST 6110.1
(series).

13. Possess good judgment.
14. O ficers screened for command of Naval Consolidated Brigs will spend

18 months in the Executive Oficer billet foll owed by 18 nonths as Commandi ng
Oficer. Oficers will be required to "fleet up" regardl ess of their past NCB
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experi ence.

15. Selection for NCB command will be via each community's command screen
process. The Command Leadership course will be incorporated into the
est abl i shed NCB command training pipeline.

16. The follow ng inplenmentation guidance is provided:

a. Al NCB commanding Oficer and Executive Oficer billets will be
i medi ately re-designated as 1000 coded billets.

b. Tour lengths for incumbent (non command screened) Executive
Oficers shall not be shortened to |ess than 18 nonths.

c. Tour lengths for incunbent (non fleet-up) Commanding O ficers
shall not be shortened to | ess than 18 nonths.

d. Slating of officers within six months of PRD will not be
i nvoluntarily altered.

e. Fleet up Executive Oficer tour |engths may be shortened to no
| ess than 12 nont hs.

f. By the end of FY0O, all NCB Executive Oficers will be filled by
conmand screened officers to fleet up to 18 nonth NCB comrand
tours.

5.17 JO NT DUTY ASSI GNMENTS

1. Joint Oficer Personnel Policy. Title IV of the Gol dwater-N chols DoD
Reor gani zati on Act of 1986 established specific requirenents which the
services nust follow in making assignnents to billets on the Joint Duty
Assi gnment List (JDAL) now contained in Title 10 USC, Chapter 38. These
requi renents include both qualitative and quantitative provisions,
necessitating changes in the managenent of nost officer conmunities.
Additionally, with the exception of certain scientific and technica
conmunities, the | aw specifies that an officer may not be appointed to the
grade of RADM LH) unless the officer has conpleted a full tour of duty in a
joint assignment as described in section 664(f) of Title 10 USC. The
Secretary of Defense has the authority to waive this requirement on a case-by-
case basis. After 1 Cctober 1986, a joint duty assignnent is an assignnment to
a billet contained in the JDAL.

a. Chapter 38 of 10 USC states that assignnent quality contro
standards be exercised to ensure an appropriate nunber of JDAL billets are
filled with qualified and pronotable officers in order to achieve pronotion
parity between specific groupings as defined by the law. There is also a
requirenent to fill 100% of JDAL Critical Billets after 1 January 1994 with a
Joint Specialty Oficer (JSO. Chapter 38 further requires that 50% of al
JDAL billets be filled by JSOs or JSO nom nees.

b. One of the nost difficult aspects regarding execution of the joint
requirenents froma distribution perspective is to achieve a bal ance between
t he designator conmunity's need to ensure that their best officers are
qualified for flag rank in accordance with the law, and the law s requirenents
regardi ng Joint Professional Mlitary Education (JPME), tour |lengths and the
percentage of JDAL billets that nust be filled by JSGs or JSO nom nees. The
seni or detailer fromeach designator community ensures that their comunity is
closely coordinating the input of officers by pronotion year group to joint
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education/assi gnnents, that a conprehensive plan exists to neet the flag

of ficer qualification requirements of Chapter 38, and that the plan is
carefully nmonitored. This direction is based upon gui dance from hi gher
authority and is necessary to ensure consistent distribution conpliance with
Chapter 38. NPC division directors must ensure strict conpliance with the
procedures contai ned herein.

c. Title IV mandated specific requirenents which the services mnust
follow in the assignment of officers to nanagenent headquarters activities.
NPC (PERS-45) is responsible to ensure Navy activities are at or bel ow
establ i shed officer ceilings. PERS- 452 and appropriate nanagenent
headquarters placenents desks from PERS-41, 42, 43 and 44 nonitor headquarters
activities on a U C level to ensure established officer ceilings are not
exceeded.

2. Joint Definitions

a. Joint Specialty Oficer (JSO: An officer who has been awarded
joint specialty designation by SECDEF, with the advice of the Chairman of the
Joint Chiefs of Staff. O ficers who have conpl eted applicable JPME and j oi nt
duty assignment prerequisites are recommended for designation as JSGs by the
Navy Department. The Secretary of Defense may waive conpletion of certain
prerequisites. Adnmnistrative selection boards are convened by the Navy on a
periodi c basis to propose candi dates to SECDEF for JSO designation

b. Joint Specialty Oficer (JSO Nom nee: An officer designated by
the Navy Departnent as a "nonminee" for the joint specialty designation
Desi gnati on of an officer as a JSO nominee identifies the officer as a
potential candidate for award of the joint specialty designation, but does not
initself constitute a recormendati on of the officer for such award. For
exanpl e, officers may be designated as "JSO noni nee" upon graduation from JPME
school and assignnent to a followon joint duty assignment. Oher officers in
joint duty assignments nay qualify as nomnees if they possess a Critica
Qccupational Specialty (COS), an outstandi ng performance record and may
reasonably be expected to have an opportunity to attend a JPME School
O ficers who have neither attended a JPME school, nor will have any future
opportunity to attend JPME, will not be designated as JSO nom nees. PERS-4
responsibility for coordination of joint specialty nomi nee designation resides
wi th PERS-45].

c. Joint Duty Assignnent (JDA): An assignnent to a designated
position in a multi-service or nulti-national command or activity that is
i nvol ved in the integrated enploynent or support of land, sea and air forces
of at least two or three military departments. Such involvenent includes, but
isnot limted to, matters relating to national mlitary strategy, joint
doctrine and policy, strategic planning, contingency planning, and comand and
control of conbat operations under unified (or nmulti-service, nulti-national)
conmands. The JDAL contains all JDA billets. Geater than 50% of the JDAL
billets nmust be filled by JSOs or JSO nomi nees.

d. Critical Joint Duty Assignnent (subset of JDAL): A designated
JDAL billet which nmust be filled with a JSO (approxi mately 15% of the JDAL
billets are designated "critical").

e. Critical Qccupational Specialty (COS): A specialty which
primarily involves conbat operations; particularly a specialty in which there
exi sts a shortage of trained officers. Approved Navy COSs are limted to the
following URL warfare specialties: Surface, Submarine, Aviation, Specia
Warfare (SEALS) and Special Operations. Specific provisions apply for COS
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of ficers regarding tour length, joint duty credit, etc., which are di scussed
inarticle 3.12.

f. Joint Professional MIlitary Education (JPME)

(1) Phase | JPME: Phase | credit is earned by successful
conpl etion of the resident course at one of the service colleges (College of
Naval Warfare, Naval Command and Staff College, Arny War and Conmand and St af f
Col I eges, Air War and Command and Staff Colleges and U.S. Marine Corps Comrand
and Staff College), or an equival ent approved course of instruction.

(2) Phase Il JPME: Phase Il credit is earned by successful
conpl etion of the appropriate |evel course at the Armed Forces Staff Coll ege

(AFSC). Completion of Phase | is a prerequisite for attending Phase II. COS
officers miy attend Phase Il wi thout Phase | with a JCS approved direct entry
wai ver .

(3) Full JPME: Graduation fromeither the National War Col |l ege
(NWC) or the Industrial College of the Arnmed Forces (I CAF); or conpletion of
both Phase | and Phase Il. PERS-45J will: Assign the appropriate joint AQD
to an officer's record upon conpletion of full JPME, Phase | and/or Phase I1.

g. AQD Codes: The follow ng Additional Qualification Designation
(AQD) codes identify joint billets and joint personnel. Assignnent of officer
AQ@D codes may only be nmade by NPC (PERS-440 or PERS-452).

(1) Billets:

JD1: Non “"critical" billet on JDAL.
JD2: "Critical" billet on JDAL; must be filled by a JSO

NOTE: JD1 + JD2 = Total nunber of JDAL billets.
(2) Oficers:

JS1: JPME graduate.

JS2: Joint duty credit (officer has conpleted a qualifying
JDA in accordance with Title V).

JS3: JPME graduate assigned to a JDA and designated as a
JSO nom nee.

JS4: COS officer designated as a JSO nominee in an initia
joint assignment, avai l abl e for reassignnent after
24 nmont hs and does not have to be nonminated prior to
assignment to joint duty.

JS5: Designated as a JSO by SECDEF

JS6: Joint duty credit as a result of conpletion of
equi val ency assi gnment commenced prior to 1 October
1986.

JS7: JPME Phase | graduate

JS8: JPME Phase Il graduate (AFSC graduate after June
1990).

JS9: Designated as JSO by SECDEF based in part upon
conpletion of a JDA term nated as a result of COS
provi si ons.

h. JDA and JEA Credit. Sone credit received for service before 1
Cctober 1989 will be treated differently than JDA credit received after the
transition period. Specifically:
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(1) JEA credit:

(a) Could be used to fulfill the "previous joint tour"
provision of the law for pronotion to flag until 1 January 1994.

(b) Oficers with JEA credit only cannot now conbine this
with conmpletion of JPVME or a second JDA for consideration for JSO designation

(c) Oficers with the JSO designation based on JEA stil
mai ntain their JSO designation, but are not considered to have any joint duty
credit (except as noted in paragraph 5.20.2h.(1)(a)).

1. An officer with the JSO designati on based on JEA wil|l
need a JDA prior to pronotion to flag after 1 January 1994.

2. In the above situation, COS officers serving in post
JEA joint duty assignments will be considered to be serving in their second or
subsequent joint duty assignments and cannot be considered for two year COS
t ake- out .

(2) JDA credit:

(a) Can be counted for pronotion to flag.

(b) Oficers with JDA credit only, and not JSO desi gnat ed,
can combine this credit with full JPME or a second JDA for consideration for
JSO desi gnati on. However, any pre-Cctober 1989 JDA credit nust be either 24
nmonths (COS) or 36 nmonths (i.e., must meet current tour |ength requirenent
provi sions of the |aw).

i. Cumulative JDA Credit

(1) Cunul ative service for the purposes of fulfilling JDA
requi renents includes two or nore JDAs whi ch, when comnbined, total at |east
three years for O-6 and below, including at |east one tour of duty in a JDA
t hat was overseas.

(2) A JDA may be counted for cumul ative purposes:

(a) If the officer served greater than ten nonths in the
assi gnment whi ch was term nated for unusual personal reasons (including
extreme hardshi p and nmedi cal conditions) beyond the control of the officer or
the arnmed force; or

(b) Was ordered to another JDA i medi ately after pronotion to
a higher grade, where the reassi gnment was nade because no JDA was avail abl e
within the sane organization that was conmensurate with the officer's new
grade; or

(c) Was an overseas JDA which woul d not otherw se neet tour
| ength requirenents.

(3) Oher joint tours accunul ated with paragraph 5.20.2i.(1) nust
be at least 24 nonths in | ength.

PERS-45J will: Ensure each officer transferred fromjoint duty has that joint
duty recorded in his/her record. This includes placing the appropriate AQ@ in
the record and attaching the Joint Duty Tracking El ement (JDTE) to the joint
duty station in the officer's record.
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j.  JSO Nomi nees. JSO nom nees may be nom nated from

(1) Oficers who have successfully conmpleted full JPME and are
assigned to a JDAL billet (JPME JSO nom nee) (JS3 AQD); or

(2) CCs officers who have not attended JPVME (COS JSO noni nee)
(JS4 AQD). These nomi nees may not account for nore than 25% of the nunber of
joint billets that are required to be filled with JSOGs or JSO nomi nees.

k. Selection of Joint Specialists

(1) Oficers nmust first successfully conplete an approved JPME
program and then receive credit for conpleting a JDA

(2) Al COs officers (COS - 111X, 112X, 113X, 114X, 131X, 132X)
are exenpt fromthis sequence requirenent.

(3) SECDEF may wai ve the sequence requirenents (JDA then JPMVE)
for non-CCS officers.

(4) SECDEF nmay wai ve JPME provided two full JDA tours are
served.

(5) Total nunber of sequence and two JDA vice JPME wai vers
conbi ned may not exceed 10% of joint specialty designations for officers in
t he sane paygrade during a fiscal year.

PERS-45J will: Conduct annual JSO sel ection boards to select those officers
satisfying these criteria. Board precepts will be forwarded to SECNAV for
approval, and then to the Chairman, Joint Chiefs of Staff, for concurrence.
Upon approval by SECDEF, assign the AQ reflecting JSO designati on.

3. Joint Duty Assignnments. The followi ng general guidelines will be
adhered to unl ess wai ver procedures for tour lengths contained in article B.12
are used:

a. JDA tour lengths are cal cul ated day-for-day.

b. JDAL incunbents are not relieved until they have served a
sufficient length of tinme to receive credit for a full tour of duty (i.e.,
joint duty credit).

c. Existing guidelines will be followed with respect to PCS noves.

d. 50% of JDAL billets nust be filled by JSOs or designated JSO
nom nees.

e. Beginning 1 January 1994, 100% of the critical JDAs that becone
vacant must be filled by JSOs. Any non-JSO proposed to fill a critical JDAL
billet will require prior approval from Chairman, Joint Chiefs of Staff
(CJCS). \Wiiver procedures are described bel ow.

PERS-45J will: Track assignnents to critical billets and report progress to
N1 with each Distributable Manning Brief (DVB). Develop rationale and support
for waivers required after 1 January 1994 for non-JSGs being ordered to
critical billets.

4. JSO Qualification Wai ver Requi renents/ Subm ssi on Procedures. To
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ensure requirenents of the law are net, only those officers designated as JSCs

will be nominated for critical JDAs. Only those waiver requests presenting
clear and conpelling justification that a JSOis not avail able and that the
waiver is in the best interest of the joint organization will be considered.

Addi tionally, waivers nmust be submitted for non-JSO i ncunbents who are in
critical JDAL billets on or after 1 January 1994.

a. FEach JSO qualification waiver must contain the follow ng specific
i nformation:

(1) Nane, grade, social security nunber, rank, date of rank
(attach copy of ODC).

(2) JSO potential. ldentify if the officer is a JSO nom nee or
has been recommended to be designated as a JSO

(3) JPME conpleted and date of conpletion
(4) Previous JDAs conpleted and inclusive dates of each

(5) Experience in joint matters not associated with above, if
any.

(6) COs, if applicable.

(7) Critical JDA identified for this officer (major joint
organi zation, position code, duty title and short duty description).

(a) ldentify start date (the projected date officer will be
assigned to critical JDA).

(b) ldentify PRD out of critical JDA

(c) ldentify if officer is scheduled to conplete a full joint
tour of duty in this JDA; explain if not.

(d) Ildentify the unique qualification(s) of the officer for
this critical billet.

(8) Cear and compelling justification identifying why:

(a) JSOis not available to fill the critical JDA in
qguesti on.

(b) This is in the joint organization's best interest.
(Note: Coordination with a CINC or Director of a Defense agency is required
and nust be included in the JSO wai ver request.)

b. For JSO qualification waiver requests initiated by NPC, the
foll owi ng procedures apply:

(1) Assignment officers will prepare JSO wai ver requests, with
ODC, for CNP signature. Requests will be addressed to the Director, Joint
Staff.

(2) After PERS-45J review, the request nmust be chopped by the
cogni zant division director prior to forwarding. (PERS-45J will maintain an
historical file of JSO wai ver requests.)
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(3) JSO wai ver requests are chopped by PERS-4 and CNPC, then
forwarded to CNP for signature.

(4) The request is then forwarded to the Director, Joint Staff
for CJCS approval .

(5) Waiver requests nust arrive at the officer of the Director,
Joint Staff, not later than 90 days before the proposed arrival date of a non-
JSOin a critical billet.

(6) Approval of the waiver request is required before the non-JSO
may be assigned to the critical joint billet.

c. For JSO qualification waiver requests initiated by CINCs/Directors
of Defense Agencies, the follow ng procedures apply:

(1) CINCs/Directors of Defense Agencies nust subnmit all JSO
qualification waiver requests for Navy personnel through NPC for endorsenent.

(2) Placenent officers will coordinate with assignment officers
and prepare an endorsenent (concur, nonconcur) for CNP signature, on the joint
organi zati on's wai ver request.

(3) After PERS-45J review, the request nmust be chopped by the
cogni zant division director prior to forwarding. (PERS-45J will maintain an
historical file of JSO wai ver requests.)

(4) JSO wai ver request endorsenent is chopped by PERS-4 and CNPC,
then forwarded to CNP for signature.

(5) The request is then forwarded to the Director, Joint Staff
for CICS approval or resolution.

(6) Waiver requests nust arrive at the office of the Director,
Joint Staff, not later than 90 days before the proposed placenent of a non-JSO
inacritical billet.

(7) Conflicts between Cl NCs/Def ense Agencies and the Navy over a
JSO qualification waiver request will be settled by the CICS.

(8) Waiver request approval is required before the non-JSO may be
assigned to the critical JDA

5. Joint Assignment Nom nations

a. JCS Nomi nations. When nominating a JSOto the Joint Staff, only
one nom nation will be required. For non-JSOCs, NPC will routinely nom nate a
slate of three or nore qualified and available officers. |If less than three
are nom nated, an appropriate explanation for the shortfall w Il acconpany the
nom nati ons.

b. A sufficient nunmber of competitive officers nmust be assigned to
"other joint duty" to ensure conpliance with the spirit and intent of present

legislation. |In order to ensure pronotable officers are assigned in
sufficient numbers to "other joint" conmands, CNP desires to follow a process
simlar to that used for JCS nominations. Figures b-2 and b-3 will be used in

the nom nation process of all billets on the JDAL with the exception of JCS.
c. The flow of joint assignnent nom nations is as foll ows:
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(1) Assignment officer proposes the officer to placement (through
QAl S)

(2) Assignnment officer prepares joint duty routing nenmo (Figure
5-2)| and assignment sheet (Figure pb-3)] with OSR/ ODC (bottom hal f of assignnent
sheet only).

(3) Assignnment officer routes package to assignnment division
director for approval/coments.

(4) Assignment division routes to PERS-44 (44 log-in).

(5) PERS-44 routes to gaining placenent.

(6) Placenent reviews proposal, and if accepts, fills out top
hal f of nom nation sheet, nakes appropriate coments on routing nmenp, signs
and dates and routes to division director (PERS-44) once noni nee appears on
action queue (i.e., nornmal QAI'S wai ver process review conpleted).

(7) PERS-44 reviews and forwards.

(8) Once chop chain is conpleted, nomnation is returned to PERS-
44. PERS-44 maintains a file copy and returns the original to placement.

(9) If nom nation approved, placenent begi ns nornmal comrand
nom nati on process (formal/informal).

(10) Wen conmand acceptance process is conpleted, orders are
written.

6. NPC Responsibilities

a. PERS-45 will:

(1) Coordinate inmplenentation of procedures and information
systens necessary to conply with Title IV provisions.

(2) Ensure equitable/appropriate distribution (through the Bill et
Fill Decision process) of JDA billets which are not coded as warfare specific
(e.g., 1000/1050 billets).

(3) Coordinate consolidation and conpilation of information for
reports as appropriate.

(4) Provide distribution officers with appropriate tail ored
reports, including lists of billets and officers, necessary to ensure the
execution of proper joint assignment procedures and officer qualification

(5) Mnitor and track billets assigned JD1 and JD2 AQD codes and
resol ve di screpanci es/ anonmal i es between the JDAL, NVDAS and ODI S/ QAl S

(6) Coordinate (with JCS (J1)) the resolution of JDAL bill et
anomal i es where assignnent of the billet to the JDAL is inconsistent with the
definition of a qualifying billet in Title IV

(7) Mnitor and track the entry, naintenance and quality
assurance of officers' AQDs.
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(8) Provide assessnent, as required, of aggregate quality of
of ficers assigned to joint duty versus Navy headquarters staff to ensure the
pronotion parity goals of Title IV are net.

b. PERS-45J will:

(1) Serve as distribution coordinator for JDAs regarding the
assi gnment of applicable joint AQDs to officers.

(2) Mnitor all assignnents to JDA billets through OQAI' S

(3) Review all JSO qualification waiver requests for correctness
and coment, as applicable, and maintain historical files of all waiver
requests.

(4) Assist in preparation and track requests for tour curtail nent
when approval of higher authority is required.

(5) Mintain appropriate records regarding the rationale for
assi gnment deci si ons.

(6) Ensure that in the aggregate, approximtely 50% of JDA
billets are filled with JSOs or JSO noni nees, and 100% of critical billets are
filled by JSCs.

(7) Ensure that COS early rel ease waivers, by division, do not
exceed the annual allocation established and report the status to division
directors on a binonthly basis in October, Decenber, February, April, June and
August .

c. N 13D will use the administrative transfer date to wite
retirement orders, assigning the officer TEMDU awaiting retirenent to the
desi gnated admi nistrative conmand (i.e., PSD), pending the actual retirenent
dat e.

d. Placenent officers will:

(1) Miintain a working know edge of Title IV and oversee the
i npl enentation of the same within activities for which they are responsible.

(2) Advise PERS-45 of billet anonalies.

(3) Evaluate promptability of officers nomnated to joint billets
to ensure that pronotion percentages in each activity will be within the
limts established by Title IV. Placenment officers will verify statistica
promoti on data provided to PERS-45J as required. Placenent officers have the
authority to reject proposals which could | ower pronotion percentages bel ow
t he appropriate conparabl e Navy pronotion rates.

(4) Assign a point of contact within placement divisions who will
work with PERS-452 in managi ng the of ficer manni ng at managenent headquarters
activities.

(5) Adhere to the following guidelines in order to remain within
the established ceiling for managenment headquarters activities. Exceptions
nmust be personal ly approved by PERS-4:

(a) Incumbents will not be ordered to report to billets unti
billets are on line.
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(b) Oders will be canceled for officers ordered to
activities which are at, or projected to be in excess of, established
cei lings.

(c) Mnimze turnover; conmunicate to commands the
sensitivity of manning at managenent headquarters activities, enphasizing 10
day turnover policy.

(d) Oders will not be witten which would place an activity
in excess without an approved PERS-4 excess screeni ng sheet.

(e) If an activity is projecting excess manning for a three
nmont h period, the responsible placenment officer will provide PERS-4B (copy to
PERS- 452) a nenorandum providing a plan of action to reduce nanni ng back to
aut horized ceiling (BA) or a copy of an approved PERS-4 excess screening
sheet .

(f) Placenent officers will annotate on the retirement board
sheet the desired nmonth of adm nistrative transfer and the receiving
adm ni strative command of retiring officers assigned to a managenent
headquarters activity.

(g) Placenent officers will deternmine the admnistrative
transfer date for retiring officers based on ternm nal |eave, as well as relief
reporting requirements.

(6) Coordinate the early release of COS officers with the
comrand.

e. Assignment officers wll:

(1) Miintain a working know edge of Title IV and will oversee the
i mpl enentati on of the same within their communities.

(2) Take steps to ensure flag potential officers in their
conmunities are carefully screened by pronotion year group to ensure they neet
joint duty qualification requirements for pronotion.

(3) Initiate JSO qualification waiver requests within NPC and
will be the first stop within NPC for CINC/ Director, Defense Agency initiated
JSO qualification waiver requests.

(4) ldentify a JSO replacenment upon notification by placenent
that a non-JSOis in a critical JDA. If unable, initiate a JSO qualification
wai ver request.

(5) Coordinate with placenent officers the early rel ease of COS
officers froman initial joint tour of duty prior to proposal for followon
assi gnmrent .

(6) Ensure COS early rel ease wai vers do not exceed their
di visions' fiscal year allocations, while at the sane tine striving to
maxi m ze utilization of COS early rel eases.

(7) WII prepare tour curtail ment wai ver packages and coordinate
wi th PERS-45J.
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5.18 ASSI GNMENT COF OFFI CERS TO NORTH ATLANTI C TREATY ORGANI ZATI ON (NATO
BI LLETS

1. Al officers assigned to NATO billets nust have a conpl eted Single
Scope Background Investigation (SSBI) within five years of assignnent. This
requirenent is designed to provide U S. officers access to NATO COSM C Top
Secret required for all NATO officers. Since security clearance
i nvestigations take from3 to 6 nonths to conplete:

a. Placenent officers will post for all NATO billets twelve nonths
prior to incunbent's PRD and include appropriate security cl earance
requi renents.

b. Assignnent officers should identify officers to fill NATO postings
six to eight months prior to incunmbents' PRDs. Any officer identified |ess
than six nonths before the incunbent's PRD nust neet the NATO security
cl earance requirenents.

2. If the officer requires an SSBlI, PTEXT P71019 will be entered into the
orders requesting that the SSBI be initiated to fulfill the requirenent that
an investigation nust have been conpleted within the past five years for any
NATO assi gnment. For NATO assignments which do not require an SSBI, the
message that PERS-831 sends instructing the transferring command to initiate a
current investigation is sufficient instruction and elimnates any need to
i nclude instructions in orders regarding the investigation

3. Procedures for NATOBillets

a. Oficers ordered to NATO billets require special processing to
fulfill security clearance requirements and to determ ne passport needs.

b. PERS-831 is responsible for issuing clearances for officers
assigned to NATO billets. Prior to issuance of orders to such billets and if
a security clearance is necessary, the cognizant placenent officer will inform
PERS- 831 by nmenorandum of the follow ng information:

(1) Full name, rank, file nunber, designator, date and pl ace of
birth.

(2) Command for which considered.

(3) Billet title or description

(4) EDA and tour date.

(5) Type of security clearance required or investigation status.

(6) PERS-831 will indicate the officer's security eligibility by
return nmenorandum

(7) Any change in the information submitted to PERS-831 by
menor andum nust be corrected by nenorandumto prevent the security clearance
being forwarded in error

(8) Placenent officers should include PERS-831 as an interna
copy to addressee.

OFFI CER TRANSFER MANUAL 5- 26
( NAVPERS 15559B)



5.19 ASSI GNMENTS OUTSI DE THE DEPARTMENT OF DEFENSE ( DOD)

DoD Directive 1000.17 establishes policy and assigns responsibility for the
managenent and adm nistration of mlitary and civilian personnel supporting
non- DoD agencies and activities. DoD Directive 5132.10 establishes policy and
assigns responsibility for personnel assigned outside DoD involving individua
foreign mlitary sales funded by foreign governments and MIlitary Assistance
Groups and M ssions. Head, Washi ngton Pl acenent Branch (PERS-441) is
responsi bl e for coordinating the placement of officers in agencies outside
DoD. The use of DoD personnel to support non-DoD agencies and activities is
rigorously controlled and all new positions are approved in witing by the

O fice of the Assistant Secretary of Defense (MRA&L).

1. Oficers selected for assignnment to duties outside DoD are to be
screened carefully and rmust have exhibited performance of the highest quality.
I ndividuals on their last tours prior to retirenent will not nornmally be
assi gned outsi de DoD.

2. Assignnment of Department of the Navy (DoN) Personnel to Congressiona
Staffs. Personnel will not be detailed or otherw se assigned to conmttees of
Congress or to the personal staffs of nembers of Congress unless such
assignment is pursuant to an established Congressional fellowship program In
the case of an assignment to performduties for a specific duration in a
specific project, the assignment must be approved in advance by the Navy
Conptroller or the Chief of Legislative Affairs, as appropriate, and the
Assi stant Secretary of the Navy (M&RA). DoN activities are not authorized to
est abl i sh i ndependent congressional fell owship prograns.

3. Except in unusual cases, orders for officer personnel assigned to non-

DoD agencies and activities will contain reinbursable accounting data and the
foll owi ng wording: "Pay and all owances and cost of travel are originally
chargeable to MPN ((accounting data for travel (reinbursable accounting data
line) and ultimately reinbursable from (non-DoD agency, activity or foreign
government case nunber))." Reinbursenment will be based on rates and
procedures established in DoD Directives 7220.9 (series) and 4000. 19 (series).

N101 provi des rei nmbursabl e accounting data guidelines and the foll owi ng PTEXT
for application by assignnment and placement officers when ordering officers to
certain non-DoD agenci es and activities of foreign governnments:

P34025 SELECTI VE SERVI CE SYSTEM STATE DEPARTMENT, U.S. COAST
GUARD, ARMS CONTROL AND DI SARMAMENT AGENCY, FEDERAL
AVI ATI ON AGENCY, MERCHANT MARI NE ACADEMY, NATI ONAL SCI ENCE
FOUNDATI ON ( NAVY ANTARCTI CA), NATI ONAL AERONAUTI CS AND
SPACE ADM NI STRATI ON, DEPARTMENT OF ENERGY, MARI Tl ME
ADM NI STRATI ON AND OTHERS

P34035 NO- COST MOVE, USE | NSTEAD OF P34025.

P34038 DEFENSE SECURI TY ASSI STANCE AGENCY (USE ON ALL ORDERS TO
M LI TARY ASS| STANCE GROUPS AND M SSI ONS.)

P34039 ALL ORDERS TO FOREI GN M LI TARY SALES FUNDED BI LLETS.
(NOTE: ALL ORDERS MJUST DI RECT MEMBER TO REPORT FOR DUTY
W TH FOREI GN M LI TARY SALES OR TO DETACH FROM DUTY W TH
FOREI GN M LI TARY SALES.)

P34040 GOVERNMENT OF AUSTRALI A (FOREI GN M LI TARY SALES CASE AT- )
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P34041 GOVERNMENT OF KUWAI T (FOREI GN M LI TARY SALES CASE DSAA- KU- )
P34042 GOVERNMENT OF SAUDI ARABI A (FOREI GN M LI TARY SALES CASE SR- )
P34043 GOVERNMENT OF SPAIN (FOREI GN M LI TARY SALES CASE SP- )

Further assistance for application of reinbursable accounting data and the
above PTEXTs is avail abl e from PERS- 455D)

4. DoD instructions permt billing of standard increnental rates for
i ncentive and special pay as well as standard rates for pay and all owances of
Naval personnel assigned to other government agencies. |n order to determ ne

t he rei nbursabl e charges, the disbursing office holding the nmenber's pay
record is required to submit a nonthly letter report to NPC for each officer
assigned to a reinbursable billet. Al matters concerning rei nbursabl es
shoul d be addressed to NPC (N101).

5.20 LIMTED DUTY OFFI CER (LDO) AND CHI EF WARRANT OFFI CER ( QWD) ASSI GNMVENTS

LDOs and CW>s are accessed, pronoted and continued to fill authorized LDO and
CWO billets. The assignment of an LDO or CWD to billets not designated 6XXX
or 7XXX, respectively, will result in a gapped LDO or CND billet. Wen
overriding circunstances dictate, LDCOs and CWOs may be assigned to other
billets; however, this practice is the exception rather than the rule.

1. Diving and Salvage. LDOCW diving billets are coded with appropriate
Naval O ficer Billet Codes (NOBCs) and Additional Qualification Designators
(AQDs). CWs qualified in the performance of diving will be assigned to
NOBC/ AQD coded diving billets both at sea and ashore. Should the inventory of
CWO qualified divers exceed the nunmber of available diving billets, excess
officers may be assigned to billets identified for their technical
specialties. LDOs qualified in the performance of diving will continue to be
assigned to billets of their occupational specialties or specific diving
billets of their designators in accordance with the career pattern of the
particul ar LDO comunity.

2. SEALs. CWJ LDO SEAL billets are coded with appropriate Naval O ficer
Bill et Codes (NOBCs) and Additional Qualification Designators (AQDs). CWJ LDO
qualified SEALs will be assigned to NOBC/ AQD coded SEAL billets both at sea
and ashore and in accordance with the appropriate SEAL CWD and LDO career
pat h.

3. LDO Admn (6410)/CWO Ship's Cerk (7410) to Subnarine Rel ated
6410/ 7410 Billets. The follow ng applies to assignnent of LDO (Adm n) and CWO
(Ship's Cerk) personnel, who were enlisted subnarine qualified, to specific
submarine rel ated 6410/ 7410 billets and should be inplemented as i ncunbents
are transferred at normal PRD:

a. Al LDO (Adnin) and CAD (Ship's Cerk) personnel who were enlisted
submarine qualified will be assigned to billets requiring 641X/ 741X personnel
qualified in submarines (AQ@ SV1). Every effort will be nmade to adhere to the
billet grade Ievel.

b. Al submarine squadron and submarine group billets requiring
641X/ 741X personnel qualified in submarines will be identified as sea duty for
rotation/assi gnnent purposes.

c. In the event the inventory of SV1 coded 6410/ 7410 officers exceeds
t he nunber of available SV1 coded 6410/7410 billets, the excess officers my
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be assigned to other 6410/ 7410 billets. However, 6410/7410 officers not coded
as SV1 will not be assigned to SV1 coded 6410/ 7410 billets wi thout specific
wai ver approval from NPC (PERS-41 and PERS-42).

3. Aviation Shore Activity G ound El ectronics M ntenance Oficers.
Prospective Ground El ectronics Miintenance O ficers (designator 6180, 7180)
ordered to aviation shore activities will proceed via the Prospective
El ectronics Material Oficer (PEMO) Training Course if the officer has not
previously attended this course.

5.21 ENG NEERI NG DUTY OFFI CER (EDO) ASSI GNMVENTS

1. Because of the unique role of the Engineering Duty Oficer (EDO as a
technical restricted line specialist for the design, acquisition and life
cycl e mai nt enance of ships and ship systens, conbat weapon systens,
conmuni cati ons, ship and shore conmand systens, and space warfare systens,
speci al consideration nust be given to career devel opnent of the individua
EDO. This career can be divided into two phases - basic and professional
During the basic phase, the officer obtains basic skills as a Naval officer
and as an engi neer. The professional phase, which constitutes the najority of
an EDO career, enphasizes a single technical specialty and is the period
during which the officer is a practicing professional EDO

a. EDO Basic Phase. During this phase, an EDO will be assigned to
al | ow maxi mum opportunity to conplete the follow ng career requirenents:

(1) Sea Duty. EDGCs should serve at sea, preferably in a
conbat ant ship, early in their careers. Normally, the first tour afloat wll
be acconplished as an URL officer. Oficers obtaining an ED option from NROTC
or USNA will be assigned to conbatant sea tours upon comm ssioning.

(2) Gaduate Education. Assignment to postgraduate school is
essential if the officer does not have a graduate degree before becom ng an
EDO.

(3) Engineering Duty Qualification Program (EDQP). All new EDOCs
are required to conplete the EDQ. Priority will be given to first shore duty
tour assignnent (other than postgraduate school) of new EDOs to commands
adm ni stering the EDQP

b. EDO Professional Phase. Assignments will enphasize increased
of ficer technical conpetence by:

(1) Increasing experience in the technical specialty (ship and
ship systens, conbat/weapon systens, comunications, ship and shore command
systems, information systems and space warfare systemns).

(2) Increasing involvenent in design, engineering, acquisition
and life cycle nanagenent of systens.

2. Special Qualifications. Additional consideration nust be given to
of ficers possessing special qualifications to ensure maxi mum usage of that
qualification. Oficers who have qualified in submarines, either in the URL
or EDO Dol phin programs, will be assigned primarily to billets at sea in
submarine tenders and ashore in type comander staffs, research and
devel opnent, design and acquisition, and fleet maintenance and support of
subnari nes.
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5.22 TRAI NI NG AND ADM NI STRATI ON OF THE RESERVES (TAR) URL ASSI GNMENTS

The TAR officer programis conprised prinmarily of warfare qualified and
Special Duty Oficers (Fleet Support) who direct the training of the Nava
Reserve in current fleet practices. To mamintain a high |level of operationa
experience in the program TAR warfare officers in all grades follow a

sea/ shore rotation conparable to their USN contenporari es.

1. Selection and Assignnment to TAR Program

a. Fromactive duty. Applications will be submitted in accordance
with M LPERSMAN 1001-020 to NPC via the chain of command. Regular and Reserve
officers on active duty in the URL, RL Special Duty Oficer (Intelligence) and
(Fl eet Support), Supply Corps and Aeronautical Engineering Duty O ficer
(Avi ati on Maintenance) in the grade of |ieutenant conmander (with |ess than 3
years tine in grade) and junior are eligible for selection for TAR
desi gnati on.

b. Frominactive duty. Applications will be submitted in accordance
with M LPERSMAN 1320-150.| Reserve officers on inactive duty in the URL, RL
Special Duty Oficer (Intelligence) and (Fl eet Support), Supply Corps and
Aeronautical Engineering Duty Oficer (Aviation Mintenance) in the grade of
i eutenant conmander and juni or, whose date of rank will enable themto
conplete at |east two years active duty prior to consideration for pronotion
to the next higher paygrade, are eligible for TAR designation.

c. Seal/Air Mariner (CSAM officers may apply for TAR or active duty
list quotas after OCS/AOCCS. OSAMs in TAR designators that are under manned
must first apply for the TAR Program

d. Eligibility. Reserve officers on active and inactive duty in the
URL, SDO Naval Intelligence and Fl eet Support, and Supply Corps in the grade
of temporary LCDR and junior, who have conpleted or are within twelve nonths
of conpleting their initial active duty obligation, are eligible for selection
for TAR designator.

e. Selection. Applicants will be considered by a special TAR
Sel ection Board which neets the first nonth of each quarter. Applicants wll
be considered for TAR designation based on age, education, previous active
duty assignments and performance, Naval Reserve participation and
assignability so that those selected will be in a position to conpete on a
career basis with their contenporaries.

f. Change of designator. The appropriate assignnment officer is
responsi bl e for the subm ssion of changes of designator to XXX7 upon
acceptance by the applicant of TAR designation.

(1) For USN officers (XXX0), an officer Appointnment Acceptance
and Cath of Ofice (AR will be effected upon acceptance to the TAR program
Assignnment officer will submt changes of designator to XXX7 upon receipt of
si gned copy of A& For pronotion and fitness report purposes, menber is
officially a TAR fromthe date of acceptance of reserve conmm ssion (i.e.
si gned reserve A&RO).

(2) For active duty list USNR officers (XXX5), the assignnent
of ficer will change designator to XXX7 upon recei pt of acceptance to the TAR
program The date of the letter or nessage stating nenber accepts TAR
designation is the effective date for pronotion and fitness report purposes.
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(3) For USNR officers (XXX5) not on the active duty list,
i ncludi ng OSAM Sel ect ed Reserve, Canvasser Recruiter and Active Duty for
Special Work officers, designator is changed to XXX7 upon execution of recal
orders. Effective date for pronption and fitness report purposes is the date
menber reports for recall

g. Active Duty hligation. As the needs of the Navy require and
except as provided for in section 2.13, the follow ng obligations are incurred
whi ch must be satisfied prior to resignation of reserve comm ssion or rel ease
fromactive duty.

(1) Oficers recalled to active duty as a TAR incur an obligation
to serve for a mininumof three years in a reserve programbillet or other
bill et approved by the cogni zant TAR assi gnnent of ficer effective upon
execution of recall orders.

(2) Oficers transferred to TAR fromthe active duty list incur
an obligation to serve for a mninumfor two years as a TAR officer in the
reserve programbillet or other billet approved by the cognizant TAR
assi gnment of ficer.

2. Initial Assignment Policy

a. The initial assignnent policy for both TAR aviation and surface
warfare qualified officers is:

(1) I1f, upon acceptance of the warfare qualified TAR designator
(i.e., 1117, 1317, 1327), the officer is operationally current in his/her
present grade, assignnment may be to Reserve ProgramBillets (RPBs) (e.qg.
Reserve Centers, Reserve Force Squadrons, REDCOM staffs). [Initial assignnment
of TAR avi ators who are operationally current in their present grades will be
primarily within Reserve Force Squadrons.

(2) If the officer is not operationally current in his/her
present grade, initial assignment will be to an operational tour in units
(e.g., ships, squadrons, fleet staffs).

b. TAR officers not warfare qualified but possessing designated
subspeci alties or significant experience in critical areas of management wll
be assigned to either Reserve or USN bhillets to best use their expertise.
Efforts will be made to develop officers' careers in Reserve managenent by
alternating assignment in RPBs and USN billets in areas of specific expertise.
Special Duty Oficers (Fleet Support) officers assigned to USN shore billets
nmust neet all billet requirenents, including conmandi ng of ficer or executive
of ficer screening.

3. Commands receiving officer accessions and detaching officer personne
from permanent assignments are responsible for ensuring that all personne
executing PCS orders prepare travel information required by BUPERSI NST [7040. 7
and subnit the conpleted travel information to:

Di rector,

Navy Family All owance Activity (PCSVAD)
Ant hony J. Cel ebrezze Federal Bl dg.

Cl evel and, Ohi o 44199-2088

Pay and al | owances and cost of travel are chargeable to the Reserve Personnel
Navy Appropriation. Per diem paynents in support of TEMDU NS are properly
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chargeabl e to the Operations and Mai ntenance, Navy Appropriation. Preparation
of fiscal accounting data will be in accordance with BUPERSI NST |7040. 7.

4. Auto-screening Policy for USNR Avi ators

a. An auto-screen procedure has been established to offer a Navy
career option to qualified reserve Active Duty List (ADL) aviators who would
otherwi se | eave active duty. The procedure is designed to screen these
officers intime for themto consider the TAR option before they have nade a
final decision to | eave active Naval service

b. An administrative board will be utilized. The board will neet as
frequently as is necessary, but as a mninmum at |east once a year. The board
will review records of eligible 1315/1325 ADL officers in accordance within

the foll ow ng policy guidelines:

(1) PERS-4417 will be the board sponsor. Board nenbership wll
be deterni ned by
PERS- 4417 and approved by PERS-4.

(2) PERS-43 will assist PERS-4417 as necessary in conducting the
board.

(3) The annual "zone of consideration" will be all 1315/1325 ADL
of ficers reaching M nimum Servi ce Requirenent (MSR) the follow ng cal endar
year.

(4) The board will screen officers in zone for suitability for
transfer to TAR status based on the qualifications of the individual and the
needs of the TAR comunity.

(5) Based on end strength requirenents provided by N 13,
sel ectees will be tendered an invitation to transfer to the TAR program

(6) Selectees should be notified of their "TAR Option" early
enough for it to be a consideration in their career planning process; however,
the effective date of the transfer will not be earlier than 12 nonths before
t he sel ectee's MSR

(7) CNPCis the final approval authority for board results.

5.23 SURFACE WARFARE CFFI CER (SWO DEPARTMENT HEAD AND DI VI SI ON CFFI CER
ASSI GNMVENTS TO AFLOAT BILLETS

Assi gnment of SWO departnent heads and division officers to afloat billets
will be in accordance with Figures |5-5 and|5-6, respectively. Exceptions to
t hese sequencing plans will be approved by NPC ( PERS-41).

1. Departnent Head Afloat Tours. Assignnent of single, first and second
tour departnent heads will be as prescribed in Figure 5-5. Exceptions to
t hese sequencing plans will be approved by NPC ( PERS-41).

2. Division Oficer Afloat Tours. Typically, officers will be assigned
to a 24 month initial division officer tour followed by an 18 nonth second
division officer tour. Exceptions will be considered for speci al
ci rcunmst ances such as precomi ssioning units and conmands that deconmi ssion
Assi gnnment of division officers to second tour billets will be in accordance
with Figure 5-6. Specific billets to be filled by second tour officers wll
be based upon an individual comand’ s Long Range Training and Relief Plan
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(LORTARP) and the career progression needs of each individual officer

5.24 ASSI GNMENT CF NUCLEAR QUALI FI ED SWOS TO CONVENTI ONALLY POWERED SHI PS

1. The Navy Nucl ear Power Programrequires the highest quality of
officers. Wth the increasing requirenent for nuclear trained surface warfare
officers aboard aircraft carriers, the continued accession, retention and
devel opnent of these officers in surface warfare dictate that they have every
opportunity for service in the best surface conbatants available. Since they
spend nearly all of their subspecialty tours in engineering billets, surface
nucl ear officers will be assigned to non-engineering billets on AEG S shi ps or
ot her conventionally powered conmbatants on a priority basis.

2. The following policies are effective for assigning SWos w th nucl ear
training:

a. Junior officer assignnent:

(1) Oficers ordered to conventionally powered ships will be
assigned for 18-24 nmonths in avail abl e non-engineering billets. Surface
nucl ear officers assigned to conventionally powered ships will also serve a
nom nal 24 month tour in a nucl ear powered ship

(2) Oficers assigned to a single junior officer tour will serve
a nomnal 36 nonth tour in a nuclear powered ship

b. Departnent head assignnent:

(1) Surface nuclear officers will normally be assigned to
conventional |y powered ships as Operations or Conmbat Systenms Officers prior to
a two year second departnment head tour in a nuclear powered ship

(2) Tour lengths for surface nuclear officers are 24 nont hs when
assigned to AEA S ships and 18 nmont hs when assigned to non-AEQ S ships. The
total tour length for surface nuclear officers is limted by the requirenent
to reestablish nuclear proficiency at specified intervals.

c. CO and XO assi gnnent.

(1) Surface nuclear officers will be assigned to CO and XO
billets as supported by their records.

(2) When an officer is assigned to a conventional XO tour and has
not served in a nuclear shore duty before the XO tour or is not identified in
orders to serve in nuclear shore duty after the XO tour he or she nust re-
establ i sh nucl ear proficiency by attending a m ni mum of one nmonth en route
training at the type commander Nucl ear Power Mbbile Training Team (NPMIT) at
the Lant NPMIT in Norfolk (SNPMIT NORVA, U C.  43701) or the Pac NPMIT in
Bremerton (FASOTRAGRUP, U C. 48060).

d. Assignment of all surface nuclear officers nust be approved by
PERS- 42.

5.25 CONVERTED TO M LPERSMAN 1300-1000

5.26 CONVERTED TO M LPERSMAN 1300-1000

5.27 CONVERTED TO M LPERSMAN 1300-1100
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5.28 DELETED

5.29 M NCRITY OFFI CER ASSI GNMENTS

Mnority officers will be detailed within the standard warfare devel opnent
pattern applicable to their particular communities and as dictated by their
performance. A mnority officer is defined as an officer not having a Race
Code of X or Z, or a Race/Ethnic G oup code of CX, CY or CZ in the officer
master file. The responsibility to ensure equality of opportunity and
treatment for all Navy personnel within the assignnment and distribution system
is emphasized. 1In order to maintain the spirit of the Navy's Equa

Opportunity Program it is necessary to ensure that instances of

di scrimnation do not occur within the assignment and distribution system

1. In instances where assignment personnel have access to information or
know edge indicating that an individual, regardless of rank, belongs to a
mnority group or is a worman, the assignnment will be fully considered and
eval uated for possible bias or subtle discrimnation. |n every case, career
devel opnent and growt h opportunity will be considered to ensure the full range
of opportunities to minority officers.

2. Career diversions outside nornmal career devel opnent patterns will be
made only to neet essential needs of the Navy. Particular care will be taken
to ensure that future detailers and selection board personnel recognize the
i nportance of such career path deviations. Mnority officers so assigned mnust
be judged not by the billet to which assigned, but on their performance in the
billets. Figure I-2 contains the sanple nenorandum which will be placed in
the officer's microfiche record by the cognizant assignment officer when a
mnority officer is assigned to a mnority/equal opportunity billet outside
the normal career devel opment progression or is assigned to a second
m nority/equal opportunity billet. Division directors will prepare those
letters of explanation and forward themto PERS-45 for consolidation and
forwardi ng to PERS-4.

a. Mnority officers are to be assigned comensurate with the
respective career paths they have el ected, so that a conparable nunber are
fully conpetitive with their contenporaries all the way to flag rank
Assignnments of mnorities to Mnority Coded Billets (MCBs) should normally be
limted to one per career, unless the officer volunteers for additiona
assignments. In those cases where the needs of the Navy dictate a non-
vol untary second nminority coded assignnent, approval wll be requested from
NPC ( PERS-4).

b. Accordingly, to ensure equitable mnority assignnents, assistant
division directors in PERS-41, 42, 43 and branch heads in PERS-44 will review
and approve assignnments of all mnority officers who are identified as such in
bl ocks 95 and 96 of the Oficer Data Card (ODC).

3. NPC division directors will routinely seek eligible mnority officers
when filling assignnment and placerment officer billets within PERS-40, 41, 42,
43 and 44. Equality of opportunity requires every segnent of the officer
corps to be represented equitably in the assi gnment and pl acenent process.

5.30 PRI SONER OF WAR (POW REASSI GNMENTS

Repatriated Prisoners of War (POMN) are, as a general rule, initially assigned
to the duty of their choice provided they can performa useful service in that
area. Primary enphasis is on the individual's preference of duty assignnent.
Repatriated PON are not reassigned to units which would expose themto
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recapture in the sane area by the sane country, or by nations sympathetic to
that country, prior to cessation of hostilities with the capturing country.

1. Assignnent officers will nonitor returnee assignnents very closely and
provi de the necessary counseling for an early return to the established
sea/ shore career pattern.

2. Returnees who are not physically qualified or do not desire to return
to a previous operational status should be counsel ed to whatever extent
necessary to nake them qualified and conpetitive for subspecialty career, if
practical .

3. The foll owing phrase will be added to the PRSN screen of each
repatriated PONs QAIS file:

"Ref: Geneva Convention Art 117 Not to be assigned to conmbat or
conbat support billet wthout clearance.”

5.31 REASSI GNMENT OF OFFI CERS DETACHED FCOR CAUSE

Det achment of an officer for cause is the adm nistrative renmoval of an officer
from his/her current assignnent by reason of m sconduct, unsatisfactory
performance of duty or nmargi nal performance of duty. Al requests for

det achment for cause of an officer will be submtted to NPC (PERS-83) in
accordance with M LPERSMAN 1611-020.] Requests received directly by an

assi gnment/ pl acement officer will be referred to PERS-83 who has primary

cogni zance in these nmatters.

1. Under no circunstances wll assignnment/placement officers act on an
unofficial request for detachment for cause, such as by advancing tour dates
or ordering a relief.

2. \Wen assignnent officers receive unofficial requests for detachnent of
an officer for cause, they will advise the requestor of the provisions of
M LPERSMAN 1611-020 and informthe officer that unofficial requests cannot be
consi der ed.

3. Upon conpl etion of detachment for cause conmmand requirenents as set
forth in MLPERSMAN 1611-020, an officer (other than an officer in conmand or
an O C) may be assigned TAD (vice via NPC orders) in accordance with the
fol |l owi ng gui del i nes:

a. A shipboard/squadron officer not in conmmand may be assigned in a
TAD status to the staff of a senior in the adninistrative chain of conmand.

b. A shore/staff officer not in cormand will nornmally remain in the
billet without relief, pending final disposition of the detachnent for cause
request. An exception to this policy may be made in those cases where an
of ficer's repeated conduct while assigned to a relatively independent bill et
or isolated area reflects adversely upon the Navy.

4. PCS orders will be issued by NPC only upon final resolution of the
det achment for cause request. Requests for PCS orders in advance of fina
resolution will be submitted to PERS-4 via PERS-83 and the cogni zant division
director.

5. Personnel who have conpl eted processing for detachnent for cause will
be reassigned within the same geographic area. |f special circumstances
dictate the reassi gnnent of an officer to another geographic area, they wll

OFFI CER TRANSFER MANUAL 5-35
( NAVPERS 15559B)



be addressed on a case basis and approved by PERS-4.

6. Oficer in Command/ Oficer in Charge. Upon receipt of a letter or
nmessage requesting the detachment for cause of a commandi ng officer, NPC
(PERS-4) will consult with the appropriate TYCOMto determi ne the tim ng of
providing a permanent relief, need for an interimrelief, and other matters
incident to the request. Based upon this liaison, a relief will be identified
and ordered. In addition, the officer relieved will be issued TEMDUFURASPERS
orders to the staff of a senior in the adm nistrative chain of command to
await resolution of the matter. Final PCS orders will not normally be issued
until the matter is resolved by NPC

a. |If an officer OTHER than the officer normally eligible to succeed
to the appropriate command (i.e., the executive officer) is to assume command,
NPC wi Il issue orders to that individual to satisfy the |egal aspects of
conmand.

b. Policies governing prospective commandi ng officers under
i nvestigation are outlined in M LPERSMAN 1611-020

5.32 ASSI GNMENT COF OFFI CERS WHO FAI L OF SELECTI ON

1. Uilization of Oficers Wo Fail of Selection. Non-selection alone
cannot and will not be considered a reason for disqualification for billets
which require ingenuity, ability and experience (For retainability
requi renents for 1XFOS officers, see chapter 3, article B.5,| paragraph 4).
Failure to effectively utilize the talents of these officers will adversely
af fect the Naval service and erode the ability to carry out assigned m ssions.

Specifically, fail of selection (FOS) officers:

a. Wth pernmanent hardshi ps shoul d be advised to evaluate their
active duty status. Menbers whose request for transfer at government expense
cannot be approved may request an assignment on perm ssive orders. Such
requests, with substantiating docunents, should indicate expected period of
hardshi p, whether the transfer will alleviate the hardship, whether the duty
station is within commuting di stance of the place where the hardship exists,
and that the nenber agrees to bear all expenses involved.

b. WII continue to be eligible for assignment to all Navy shi ps,
avi ati on squadrons, shore activities, overseas billets, afloat staffs and
shore staffs, in accordance with the triad of detailing. They will be
continued in present assignments while serving satisfactorily. Reassignnents
prior to normal PRD shoul d be considered only when necessary to align
seniority within a sea command.

c. WII be continued to ships or aviation squadrons when non-
sel ection occurs whil e undergoing en route training except in the case of
prospective commandi ng officers, executive officers and departnent heads where
i ndividual suitability for continuation to the ultimate duty station will be
revi ewed by the cognizant distribution division, based upon the nerits of each
case. Simlar revieww ||l be conducted for all officers formally screened for
conmandi ng of fi cer/executive of ficer/departnment head who subsequently FOS. In
those cases where it is recommended the affected officer should not continue
to a commandi ng officer/executive officer/departnent head assignnent, the
determ nation will be approved by a flag officer within NPC

d. WII be considered for continuation on a case basis utilizing a
Conti nuati on Board Sheet furnished by PERS-440 for those officers who FOS for
pronoti on while attendi ng graduate or undergraduate educati on prograns.
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Assignment officers will notify the Graduate Education Placenent Oficer
(PERS-440B) for any officer who has failed of selection. Consideration for
continuation will include an evaluation of potential, future utilization in
terms of service years remmining prior to statutory |oss date and whet her
continuation would prevent another input to the education program

e. WII be withdrawn from education prograns for those officers who
FOS for promotion after selection for any educati on program but prior to

transfer to a college or university. 1In the case of the College Degree
Program (CDP), Advanced Education Program (AEP), Law Education Program and the
Schol arshi p/ Fel | owship Program a letter will be forwarded by the assi gnnent

officer to the individual, with a copy to the Chief of Naval Education and
Training (CNET), infornmng the person of wthdrawal and reasons therein (i.e.
participation in the programis based on growth potential and officers in a
non-sel ection status are considered ineligible for participation). The
officer will also be informed that if subsequently selected for pronotion,
he/she will then be considered eligible for participation and may reapply for
t he program desired.

2. Restrictions on Assignment of FOS Oficers

a. Assignment policies established by offices of the CNO prevent the
assi gnment of officers who fail of selection to pronotion to certain groups of
billets. Those billets are commandi ng officer, executive officer, and
departrment head (if en route to one of these billets, provisions of article
5.36.1.c.| apply), NROTC units, CRU TCOM billets, JCS/OSD billets, or any
educati on program

b. These officers do not neet retainability requirenents and shoul d
not be issued cost orders. This requirenment may be waived under extraordinary
ci rcunst ances by PERS-4 where continuance of a one-time FOS officer, such as,
in an overseas billet, is detrinental to the Navy and to the individual
Consi derations include: need for career enhancing billet to inprove pronotion
opportunity, need to transition to the civilian sector and the individual's
suitability for continued overseas duty.

C. Cannot be ascertained due to pronotion/continuation status, wll
not be reassigned until this question can be resolved. The assignment officer
will consult PERS-82 to determine the |length of renaining active service or
future board actions which could inmpact sufficient active service remaining to

conplete a full tour as prescribed in Chapter 3 of this manual. If an
of ficer's continued service is dependent on a future pronotion/continuation
board, he/she will be extended in the billet until his/her future service can

be accurately determ ned based on the results of that board.

3. Policy/Procedures for Counseling of Oficers Wo FOS

a. The statutory procedures for pronotion selection constitute a
conpetitive systemwhich requires the selection of the best qualified froma
group of generally outstanding officers. |In addition, each officer
recommended for pronotion by one of the selection boards nust be fully
qualified for pronotion; that is, that officer's qualifications and
performance of duty nust clearly denonstrate the officer would be capabl e of
performng the duties normally associated with the next higher permanent
grade. Any selection board thus nakes a relative judgnent about an individua
from anong a group of highly capable officers. Because of nunerica
constraints, this results in a certain nunber of individuals failing selection
one or nore times. Proper and tinmely counseling of these officers is required
when requested by the officer. It is the individuals responsibility to
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initiate contact with his/her detailer for counseling and di scussion of career
path options. To this end the follow ng policies apply:

(1) Assignment officers, thoroughly know edgeable with the Navy's
pronoti on system senior in grade to and, where practicable, of the sane
designator as the officer requesting the counseling, will serve as the point
of contact in response to requests for counseling. They will provide specific
counsel ing and an overall appraisal of an officer's general conpetitiveness.
In the case where the assignment officer is not senior to the constituent, the
counseling will be provided by the cogni zant division director or another
of ficer appointed by the division director who has the same designator as the
of ficer requesting counseling, where practicable. An officer who sat as a
nenber or recorder of a selection board may not counsel an individual who
failed selection by that board.

(2) The counseling process should provide basic rationale to FOS
of ficers centering on the fact that the selection process is a conpetitive
system and that an individual's failure of selection is in relation to his/her
contenporaries, as evaluated through the statenents of previous reporting
seniors. The entire record will be reviewed for performance, assignment
history and tinely qualification attainnent. Additional rationale relating to
normal career path deviations, as a result of a thorough record review, wll
al so be provided whenever identified.

(3) The counseling officer will utilize the requesting officer's
m crofiche record and personal file to provide personal trend anal ysis.

b. will be foll owed:

(1) Each counselor will advise the nember counsel ed at the outset
that no one not actually on a selection board can state with certainty why one
particul ar officer was not selected for pronotion. The proceedi ngs of
sel ection boards are confidential and, as a matter of policy, records of the
del i berati ons are not maintained.

(2) Each counselor will maintain a record of counseling provided
constituents using a Fail of Select Counseling Record (see Figure 5-11),
providing a synopsis of the specific nature of the counseling and any other
rel evant information inparted to the requesting officer. Werever feasible,

t he counseling officer should obtain a witten acknow edgment fromthe
requesting officer that the prepared record accurately reflects the counseling
provi ded.

(3) Should the possibility of the existence of an error in an
of ficer's record be discovered, the process of requesting corrective action
wi Il be explained. This includes a discussion of the various avenues of
recourse covering:

(a) Allegation that a regularly schedul ed pronotion board
acted contrary to law (e.qg., inproperly constituted board). The officer wll
be advi sed that he/she may petition the Secretary of the Navy via CNPC or the
Judge Advocate CGeneral (JAGQ in accordance with SECNAVI NST 1401.1 (series).

(b) Allegation that the officer was not considered due to
adm nistrative error. The officer will be advised to contact PERS-82 for an
expl anati on of recourse procedures and the provisions for requesting a specia
pronotion sel ection board as detailed in SECNAVI NST 1401.1 (series).

(c) Allegation that the officer was not recommended for
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pronotion due to material error of fact, material adnministrative error, or
that the board did not have material information before it for its

consi deration. The officer will be advised to contact PERS-82 for an

expl anati on of recourse procedures and provisions for requesting a specia
pronoti on board as detail ed i n SECNAVI NST 1401.1 (series).

(4) In the case of a perceived record error, a permanent change
to the record may al ways be requested through the Board for Correction of
Naval Records by use of DD Form 149 (Application for Correction of Mlitary or
Naval Record). Additional avenues of record correction include:

(a) The provisions for Arendnent of Records contained in
Title 5 United States Code 552a, the Privacy Act of 1974.

(b) Article 138, "Conplaints of wongs" of the Uniform Code
of Mlitary Justice.

4. Lieutenants Junior G ade Who Have Once FGOS for Lieutenant

a. The FY-91 Authorization Act changed the eligibility criteria for
severance pay by one year, requiring six years of continuous active service.
Under the previous criteria, nost officers separated as twice failed of
sel ection for |ieutenant were eligible for severance pay. Wth the new | aw,

the majority of officers who twice failed of selection for lieutenant will not
be eligible for any paynent. Wthout severance pay as an incentive to renmain
on active duty, some lieutenants junior grade may be willing to voluntarily

separate after their first FGCS.

b. Al officers who are once failed of selection for |ieutenant will
have their records screened by their respective assignnent officers for an
eval uation of potential for further useful service. Determ nants such as
failure to warfare qualify, |oss of warfare qualification, performance clearly
bel ow standard, or non-punitive adninistrative censure are used to identify
of ficers for separation. This screening process will take into consideration
that some officers may once fail of selection due to special circunstances and
not bel ow average performance.

c. Following initial screening:

(1) A package containing each officer's ODCJOSR will be forwarded
to the appropriate assignnment branch head with a positive or negative
recomendati on concerni ng separation

(2) The assignnent branch head will provide a second screen to
determ ne consistency with the detailer's recomendations of other once fai
of selection officers prior to forwarding a recomendati on to PERS-00B

(3) PERS-00B will approve/disapprove the recomendation provi ded
and return the package to the respective assignnment officer for action

d. If retention is approved, no further action is required.

e. |If separation is approved, the assignnment officer will take the
foll owi ng action:

(1) Personally contact each officer

(a) Counsel the officer on his/her poor record and di scuss
the probability of a second FOS and non-eligibility for separation pay.
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(b) Ofer a waiver of mnimmservice requirement and/or
ti me-on-station obligated service if the nmenber submts a resignation request.

(2) Any officer who does not wish to resign will be handl ed as
fol |l ows:
(a) Reserve officers who neet the criteria in article [10.7 of
this manual will be processed for an involuntary rel ease fromactive duty
(1 RAD)

(b) Any officer whose record indicates substandard
performance of duty as defined in enclosure (3) of SECNAVI NST 1920.6 (series)
will be identified to PERS-8 for separation processing per article 10.9 of
this manual .

f. Tenporary authority to involuntarily discharge |ieutenant junior
grades who have once failed for selection to |ieutenant.

(1) Regular Oficers: |In Decenber 1992 the Secretary of the Navy
approved the policy to discharge regular lieutenants junior grade who have
failed to select for pronotion to lieutenant. These officers will be
processed for separation by PERS-83 to be effective not later than the first
day of the seventh nmonth after the President or his designate approves the
report of the pronotion board. This is a closed end policy which will expire
in FY99 and revi ewed annually for use based on the needs of the Navy.

(2) Reserve Oficers: To provide equality between reserve and
regul ar officers, the sanme policy as above will be applied to reserve
officers. Reserve officers will be processed for Involuntary Rel ease from
Active Duty (I RAD) by their detailer to be effective the first day of the
seventh month after the President or his designate approves the report of the
pronoti on board

5. 33 ASSI GNVENT OF OFFI CERS W THOUT SECURI TY CLEARANCES

O ficers who have had their clearance eligibility revoked or denied, or

cl earance revocation/deni al actions are pendi ng against, will not be
transferred w thout approval of PERS-831. If clearance eligibility
revocation/denial is upheld after all appeals, the officer may be processed
for separation fromthe service by PERS-834.

5.34 ASS| GNMENT OF PERSONNEL EXCHANGE PROGRAM (PEP) FOREI GN NATI ONALS TO
NUCLEAR POAERED SHI PS OR SUBMARI NES

Foreign nationals will not be assigned to nucl ear powered surface ships or
submarines. SECNAVI NST 5510. 30A prohi bits the disclosure of Naval Nucl ear
Propul sion Information (NNPI) to foreign nationals or inmgrant aliens.
Current manning policy requires that only U S. citizens be assigned to nucl ear
power ed submarine crews and surface ship precomi ssioning units.

5.35 ASSI GNVENT OF OFFI CERS NOT | N COVPLI ANCE W TH PHYSI CAL READI NESS
STANDARDS

OPNAVI NST 6110. 1F descri bes the administrative action to be taken for nenbers
who are in non-conpliance with physical readi ness standards. Failure of
physical fitness assessnent's (PFA's) will not Iimt assignnments except when a
menber cannot obligate for the m nimum sufficient obligated service to

conpl ete the proposed assignnent. O ficers who are out of body fat standards
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may PCS transfer. However, assignnent to sone designated duties (e.g.
instructor, recruiter, etc.) will continue to be restricted to nenbers who are
within standards at time of transfer

5. 36 ASSI GNVENT OF OFFI CERS REQUI RI NG HOSPI TALI ZATI ON

1. TAD Under Treatnent Orders. When an officer requires hospitalization
the conmand to which he/she is attached will prepare TAD orders utilizing
NAVPERS 1320/ 16 (see Chapter 2 for preparation of TAD order forn). TAD under
treatment orders will pernmit only one round trip and nust cite appropriate TAD
accounting data. 1In cases where the line of accounting data rmust be requested
froman administrative commander and is not available at the tine of transfer
to the nmedical facility, TAD orders nmamy be issued containing a statenment that
the accounting data will be forwarded by order nodification as soon as
possi bl e.

a. Menbers will not be transferred to nedical facilities under "no
cost" orders except when nenbers are transferred to a nedical facility within
the vicinity of their permanent duty stations (as defined in JFTR Vol une 1,
Appendi x A) and government transportation to and fromthe nedical facility is
provided. TAD orders may be prepared without accounting data as |ong as the
foll owi ng mandat ory statenment appears in the orders:

"TH S ORDER | S | SSUED W THOUT ACCOUNTI NG DATA SINCE | T APPEARS THAT I T
CAN BE EXECUTED W THOUT COST. | F COSTS OCCUR, ADvVI SE YOUR CO. "

b. Al TAD orders will contain the follow ng statenent:

"UPON DI SCHARGE FROM TREATMENT | F FOUND FI T FOR FULL DUTY (I F ON SEA
DUTY), FULL DUTY OR LIM TED DUTY (I F ON SHORE DUTY), AND UNLESS
OTHERW SE | NDI CATED BY THE CO OF THE MEDI CAL FACI LI TY OR DI RECTED BY
THE CH EF OF NAVAL PERSONNEL, YOU W LL RETURN TO THI S COVMAND AND
RESUVE YOUR REGULAR DUTI ES. "

c. Oficers injured during perfornmance of hazardous duty and diving
duty will be ordered to hospitals for treatnent on TAD orders and will not be
detached fromduty while hospitalized until either the end of 3 nonths or
treatment is conpl eted, whichever occurs first.

d. TAD Oders for Physical Exami nation. PERS-821 will authorize the
parent comand to issue TAD orders for physical exam nation
eval uation/reevaluation or treatment for officers attached to any command when
recommended by BUMED (MEDCOM 33) or (PERS-43) for physical exam nation, for
aviation officers to report to NAVAEROSPMEDI NST, Pensacola, Florida for
exam nation by a special board of Flight Surgeons.

e. TAD Oders for Alcohol Rehabilitation Conpletion. Oficers
ordered to Navy Al cohol Rehabilitation Centers (NAVALREHCENs) or Al coho
Rehabi litati on Departnents (ARDs) will be in a TAD Under Treatnent order
status for al cohol rehabilitation. A nenber will usually return to his/her
present conmmand upon successful conpletion of rehabilitation treatnment. In
those rare cases where the parent command is unable to provi de adequate
aftercare support, the conmand will request the nember's assignment officer
reassign the nenber. |f additional problens are discovered during treatment,
the treatnent facility may, after notifying the parent comand, change a
menber's status from TAD Under Treatnent to TEMDU and recomrend to NPC ( PERS-
4) discharge or reassignnent. Exceptions to this policy nust be approved by
assi gnnent division directors and should be authorized only after consultation
wi t h PERS-603.

OFFI CER TRANSFER MANUAL 5-41
( NAVPERS 15559B)



2. Oficers transferred to a hospital or medical facility for treatnment
wi Il not be detached fromtheir Permanent Duty Stations (PDS) except under
orders from NPC. PERS-821 will determ ne whether an incapacitated officer
(inpatient status or nerely subsisting out of the hospital on conval escent
| eave) is issued TEMDU orders. The individual's assignnent officer may issue
TEMDU orders, in those instances where an officer is awaiting a nedical board
or physical evaluation board action and is discharged from an inpatient status
or further TAD in the area. Request for CONTREAT (TEMDU) orders will be
routed by the Naval Hospital/Medical Treatnment Facility (MIF) via the
of ficer's parent comand to NPC

a. Household Goods and Accounting Data. TEMDU under treatnent orders
i ncl ude accounting data and all ow for househol d goods to be noved and/ or
stored. These orders allow the comand to request a relief due to the
of ficer’s pendi ng nedi cal status.

b. Transportation to Veterans Adm nistration (VA) Medical Center
When the conmanding officer of a nedical facility determ nes that an officer
requires transfer to a VA treatnent facility for further treatnent, the
request for CONTREAT orders to effect such transfer nust be subnmitted to PERS-
821 (see NAVMEDCOM NST 6320.12). Patients with spinal cord injuries may be
transferred i medi ately.

c. Transfers of Patients froma Naval Hospital to Another Arned
Forces Hospital for Personal Reasons. The Manual of the Medical Department,
Article 1-15 pronul gates Departnent of Defense (DoD) Directive 6015.5 (series)
whi ch directs the maxi mum use of all hospitals of the armed forces by al
services. Article 11-50(3) authorizes the transfer of Naval patients from one
arnmed forces medical facility to another at no cost to the governnent when (1)
the patient requests such transfer for personal reasons; (2) the period of
hospitalization is of sufficient length to justify the transfer; (3) the CO of
the hospitalizing nmedical facility favorably endorses the patient's request;
and (4) the requested nedical facility can provide the required care and
di sposition. Menbers desiring a transfer will submt a request for CONTREAT
orders via the CO of the hospitalizing medical facility and COVNAVMEDCOM t o
NPC ( PERS-821). Menbers requesting that CHNAVPERS i ssues authorization for
such transfer should understand there will be no reinmbursenent in connection
with the transfer. Al authorizations will contain the foll ow ng statenent:

"THI S TRAVEL AUTHCORI ZATION IS | SSUED W TH THE UNDERSTANDI NG THAT YQU
W LL NOT BE ENTI TLED TO REI MBURSEMENT FOR ANY TRAVEL, TRANSPORTATI ON
PER DI EM OR M SCELLANEQUS EXPENSES | N CONNECTI ON W TH I TS EXECUTI ON

| F YOU DO NOT DESI RE TO BEAR THESE EXPENSES PERSONALLY, YOU MAY CHOCSE
NOT TO EXECUTE THI S TRAVEL AUTHORI ZATI ON AND | T WLL BE CONSI DERED
CANCELLED. "

Normal |y, authorization requests will not be considered from patients under
eval uation by a nedical board until final action has been taken by the board.

3. Hospitalization Reports. See M LPERSVAN 1301-010 and SECNAVI NST
1850. 4 (series) for cases involving hospitalization of officers.

4. Medi cal Evacuations ( MEDEVACS)

a. Al patients evacuated from overseas are evacuated to CONUS
hospital s designated by Arned Services Mdical Regulations Ofice (ASMRO,
Scott AFB, Belleville, Illinois, in accordance with the ASMRO evacuati on plan
for the overseas area concerned.
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b. Since many specialized medical services are concentrated in
desi gnated hospitals for econony of operation, it is necessary to transfer
patients within CONUS when specialized treatnent is required. Major
conmanders of geographical areas nay effect such transfer within their
conmands by notifying ASMRO. In all other cases, after approval of NAVMEDCOM
in the case of Naval personnel, the hospital designation is requested of and
determ ned by ASMRO. Nornally, ASMRO wi |l designate the nearest arned
services nedical facility when the patient is expected to return to duty, or
the arned services nedical facility nearest the patient's home when the
patient is not expected to return to duty. It should be noted that such
transfers are initiated and effected entirely by nmedical authorities, wthout
reference to NPC.

5. 37 REASSI GNMENT OF DI SABLED OFFI CERS

1. Oficers who are anputees, have unilateral blindness or suffer other
di sabling injuries my be considered for continuation of active duty even
t hough unfit because of physical disability. They can still serve with
appropriate assignment limtations. The phrase "serve with appropriate
assignment limtations" means an assignnment linmtation based on the specific
i mpai rment involved (i.e., menber may be assigned to any duty, except flying,
whi ch they are physically capable of performng). The follow ng guidelines
are used in evaluating disabled personnel who nay desire to remain on active
duty.

a. Anputees. A nenber who has suffered a | oss of any extrenmity and
cannot be fitted with a functional prosthetic device shall not be considered
for retention. A nmenber who has suffered the | oss of an extrenmity and been
fitted with a functional prosthetic device may be considered for retention on
active duty not involving flying.

b. Unilateral Blindness. A nenber shall not be considered for
retenti on when they have lost the use of a previously healthy eye by reason of
trauma and there are other residual eye disabilities requiring frequent
nmedi cal care or hospitalization. In those cases where there are no ot her
resi dual eye disabilities, the nenber may be considered for retention on
active duty not involving flying.

c. Oher Disabling Injuries. Personnel unfit because of physica
disability involving disabling injuries to other organs and parts of the body,
can still serve with appropriate assignment linmtations. The sane criteria
for retention on active duty are applied as in paragraph 5.43.1. above.

2. Menbers will not be continued on active duty solely to increase
benefits, nor will they be continued unless their enployment is justified as
being of value to the service. A nenber continued under this policy will be

reeval uated periodically to assure that further continuance or separation is
uniformw th the best interest of the governnent and the nenber. Unless the
di squal i fying condition has progressed to the point where the nenber becones
unable to serve with appropriate assignnent |imtations, the nenber wll
remain liable to conplete any service obligation incurred.

3. NPC will consider each case on an individual basis and the final
decision will be based upon the circunmstances and the needs of the service.
No specific years of service will be required to qualify and menbers will not
be excluded from consideration for continuation solely because they are young
and/ or inexperienced. Requests will be processed by assignnent officers, and
menbers who are considered qualified under this policy will be recomended for
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retention to the Secretary of the Navy (SECNAV).

5.38 ASSI GNMENT OF OFFICERS ON LIM TED DUTY (LIMJ) (M LPERSMAN 1320- 160
refers)

The assignment of officers classified as fit for limted duty is based on the
reconmendati ons of a medical board convened in accordance with the Manual of
the Medi cal Departnment. Oficers in this category are normally assigned to
duty ashore by NPC and t hese assignnments are nmade in close proximty to a Navy
nmedi cal facility where an officer is to receive foll owup care and

reeval uation. These officers are disqualified for assignnent to duty afl oat
or duty involving flying. Oher specific duty assignment
[imtations/restrictions will be indicated in the approved board.

1. Medical Boards. Medical boards nornally recomrend LI MDU status for a
definite period of time and require reexanmination at a later date (usually
within 6 nonths). Wen approved, officers will be assigned to duty conpatible
with the physical limtations dictated in the medical board. Al nedica
boards recommending LIMDU for officers will be forwarded to NPC ( PERS-821) for
final approval of LI NDU

2. Upon official notification (PERS-821)LI MU authorization (nessage or
letter), the nenber’s assignnent officer will issue the appropriate order as
fol |l ows:

a. Menber will remamin at current shore duty station. No PCS orders
required. Upon receipt of the LIMDU authorization nmessage/letter by the
servi cing PSA/PSD, the appropriate SDS/DVRS action will be performed to change
the officers ACC from 100 to 105. By the same nmessage/ letter, the officer’s
pl acenent officer/detailer will adjust the menber’s PRD out six nonths or
nore, if so specified in the recommendati on for assignment to LIMDU, fromthe
nmonth the authorizati on nmessage/letter is issued.

b. Menber will be detached fromcurrent duty station. PCS orders
will be issued by the assignment officer detaching the nember from present
duty station (ACC. 100 in npost cases) and direct himher to report to a new
duty station ashore in a LIMDU status (ACC. 105). The nmenber nay be assigned

against a valid billet, if available. Qherw se, assignnent will be nade to a
99990 BSC. Normal QAIS2 PCS order witing procedures may be followed. The
menber's PRD will be the EDA plus six nmonths or nore, if so specified in the

recomendati on for assignment to LI MU

3. When an officer is assigned to a LIMDU status, the servicing
PSD/ per sonnel office of the nember will establish a tracking systemfor the
of ficer. Tracking systens and status update reports required from
PSDs/ Per sonnel Ofices are the sanme for officer and enlisted personnel, and
are described in detail in Chapter 27 of NAVPERS 15909F, the Enlisted Transfer
Manual

4. LIMDU Reevaluation. At the end of the specified period of LIMMU, the
officer will be reevaluated as specified by the Manual of the Mdica
Departnent. Each conponent of the LIMDU reeval uati on system (the officer, the
of ficer's conmand/ cogni zant PSD and t he cogni zant medical facility) should
assist in ensuring that the nedical reevaluation is pronptly conpleted and
that the required reports are quickly processed.

a. Wen the | ocal medical board recommends the officer not be
retained on active duty, the case is reviewed by NPC and referred for
consi derati on by the Physical Evaluation Board (PEB). The PEB will determn ne
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the officer's fitness for duty. The officer will be notified and directed to
state in witing whether he/she desires retention on active duty in |less than
a full duty status. |In sone cases, an officer may be permanently unfit for
full duty in the Unrestricted Line (URL), but fit for full duty in the
Restricted Line (RL) or Staff Corps.

b. When an officer is reevaluated and either restored to full duty or
separated, an O ficer Availability Report is subnmitted by the servicing
PSD/ per sonnel office to nmake an officer available for reassignnent or
separation in accordance with M LPERSMAN 1301-010.| Appropriate orders will
again be issued by the officer's assignnment officer (reassignnent) or PERS-8
(separation).

c. |If the officer is recommended for additional periods of Linted
Duty, the case is forwarded to PERS-821 for departmental review. Upon officer
notification, the nenber’s PRD will be adjusted by the nenber’s Detailer
and/ or Assignnments O ficer.

5. When officers retained on active duty in less than a full duty status
become unable to performtheir duties properly because of physical disability,
they will be referred to a Naval hospital in CONUS for eval uation, treatnent
i f indicated, and appropriate disposition. An officer will not be separated
wi t hout processing by the PEB unl ess he/she recovers fromthe disability which
resulted in the LI MDU status.

6. An officer considered by PEB to be permanently unfit for full duty may
apply for L4/L5 retention on active duty in accordance with SECNAVI NST 1850. 4C
Series. Oficers retained in a permanent LIMDU status will be place in a
LI MDU status in ACC 105 and their PRDs will be established to coincide with
the reeval uation date (three nmonths prior to Estimated Loss Date (ELD)).
PERS-821 wi Il establish ELD upon approval of L-5 status. A LIMU designator
will not be assigned. The officer will remain in a LIMDU status unti
restored to full duty or separated for active duty.

5.39 ASSI GNMENT OF PERSONNEL W TH HUMAN | MMUNCDEFI Cl ENCY VI RUS (HI V)

1. HV positive personnel are prevented from pernmanent assi gnnent
overseas or assignment to deployable units. [In accordance w th SECNAVI NST
5300. 30 (series), the Navy retains only those HV positive personnel who have
been determ ned by conpetent medical authorities as "fit for duty."

I ndi vi dual s who are considered "unfit" for duty will be processed through the
Di sability Evaluation System (DES) under SECNAVI NST 1850.4 (series).

Assi gnment procedures for H 'V positive personnel are governed by SECNAVI NST
5300. 30 (series). The procedures outlined herein ensure HV positive
personnel fill valid billets to the nmaxi numextent feasible, as well as
protect the individual's confidentiality. HV positive personnel may el ect
vol untary separation under the guidelines outlined in SECNAVI NST 5300. 30
(series).

2. The confidentiality of personnel who test positive for HHV is
absol utely essential . Al'l correspondence regarding H 'V positive personne
whi ch contai ns nanmes and/or social security nunmbers, will be hand carried
t hrough the chop chain and narked "SENSI TI VE - FOR OFFI Cl AL USE ONLY. "
Di scussions regarding H V positive personnel will be linmted to the HV
positive menber and personnel within NPC that have identified a "need to know'
in order to performtheir duty (e.g., N1300 personnel, PERS-4 personnel).
Strict conpliance with the provisions of the Privacy Act is required in
accordance with SECNAVI NST 5211.5 (series).
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3. Assignment Guidelines

a. H V positive nenbers who are found "fit for duty" should be
assigned to | arge CONUS shore facilities within 300 nmiles (or one day's
travel) of one of the followi ng Navy Medical Treatnment Facilities:

NNMC Bet hesda NAVHOSP Port snout h NAVHOSP San Di ego
NAVHOSP Long Beach NAVHOSP Canp Pendl et on NAVHOSP Br emert on
NAVHOSP Jacksonville  NAVHOSP Ol ando NAVHOSP Great Lakes
NAVHOSP Canp Lejuene  NAVHOSP Charl est on NAVHOSP Cor pus Chri st
NAVHOSP M | |i ngt on NAVHOSP Newpor t NAVHOSP Beauf ort
NAVHOSP Cakl and NAVHOSP Pensacol a NAVHOSP G ot on

NAVCLI NI C Phi | adel phi a

b. Blanket restrictions cannot be inposed on H V positive personnel
Any duty restrictions must be made on a case basis. Proposed policy
restrictions as a group nmust be coordinated with N-13 and in accordance with
SECNAVI NST 5300. 30 (series), and provided to SECNAV 30 days prior to
i mpl enentation. HV positive personnel shall not be assigned to the follow ng
U Cs due to possible worl dwi de depl oyability: 44939, 46662, 52839 and al
DVEDS units.

4. Procedures for Assignment of HV Positive Personnel. Head,
Conpensati on and Policy Coordination Division (N-1300) will coordinate policy
and assignment for all HV positive Navy personnel. HV positive nmenbers may

not be assigned or reassigned without N 1300 approval.

a. Based on fitness for duty information provided by BUVED ( MED
3B412), N-1300 will hand carry to assignnent officers a nenorandum which wll
serve as the availability that the nenber is fit for duty and ready for
assignment. Oders will be witten in accordance with the procedures outlined
in the nenorandum These nenoranda will only be provided for personnel who
have been di agnosed as H V positive for the first tine. In the case of
personnel who have already been identified as H V positive, issued orders and
are now approaching PRD, the assignnent officer is responsible for |iaison
wi th N-1300.

b. The assignment officer has three working days to make an
assignment and wite orders or nmake PRD adjustnents, as appropriate. For
initial assignments, assignment officers will notify N 1300 of an HV positive
assi gnment action by return endorsenent of the availability nmenorandum
Assignnments will take into consideration the billets authorized (BA) at the
conmand. N-1300 nmintains a conprehensive list of HV positive personnel and
will conmpare the BA with the nunber of HV positive personnel already assigned
to a command. N-1300 will disapprove an assignnment if the nunber of HV
positive personnel assigned to a command exceeds 5% of the command's total BA

Assignment officers will consider reassignnents if H V positive personne
have been at a particular command in excess of 5 years due to the possibility
of breaches of confidentiality. Questions regarding assignnents should be
referred to N-130D03C.

c. Oficers will have their PRDs set in accordance w th nornmal
pi pel i ne requirenents.

d. Guidance on redesignation and retention or separation of H YV
positive officers is contained in chapter 9 of this manual.

5. Administrative Support and Reporting Requirenents
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a. N-130D03C will establish and maintain off-line records to track
H V positive personnel assignnments, provide routine status reports to higher
authority, and respond to ad hoc inquiries regarding H V policies. N 130D03C
will notify commandi ng officers of assignment of H V positive personnel via
"Personal for" correspondence. Conmand inquiries regarding HV positive
personnel should be referred to N-1300 for coordi nati on of response.

b. PERS-455D will provide query support fromthe Oficer Master
Record and associ ated systens, as needed, and provi de N-130D03C with an OWR
data extract of requested record fields. This data will be downl oaded to
floppy disk in SystemDelimted Format (SDF) during the |ast week of each
month for HV database verification and reports generation.

c. PERS-4 divisions will assist N-1300, as required, to fulfill the
requirenents of the H'V Programin conpliance with established policy, as set
forth by N 13.

5.40 CONVERTED TO M LPERSMAN 1300-500

5.41 CONVERTED TO M LPERSMAN 1300- /00

5.42 ASSI GNVENT OF OFFI CERS TO TRAI NI NG | NSTRUCTOR DUTY

Oficers assigned to a training instructor billets (i.e. Boost, OCS, etc) nmnust
be sent to instructor training (CO A-5K-1310) en route to their assignnent.
Only Oficers with high potential for pronotion will be assigned to instructor
billets.

5.43 NAVAL | NSPECTOR GENERAL ASSI GNMENTS TO STAFFS OF MAJOR COVMVANDS

1. Pl acenent officers, for those conmmands listed in figure 5-12,] will
provi de NAVI NSGEN an O ficer Data Card (ODC) for prospective nom nees for I1G
positions. NAVINSGEN wi Il then conduct a check of their investigative files
and systens of records. NAVINSGEN has the authority to di sapprove any
prospective Command | G candi date regardl ess of the reason.

5.44 NAVY HEADQUARTERS/ STAFF LEVEL EQUAL OPPORTUNI TY BI LLETS

1. The following billet assignnents require conpletion of Departnent of
Def ense Equal Opportunity Management Institute (DEOM) Training, Equal
Qpportunity Program Managenent (DD 1512-0003), "preferably enroute to their
assignment, but no nore than six nonths after reporting”:

CNO STAFF: NOOE, N1J, NI13WL, N13WM.
CNET: EQUAL OPPORTUNI TY PROGRAM MANAGER
NPC. PERS-61, 612, 613, 00J1, 00J2, 00J3, 0O0W

Contact PERS-61 for quota assignment at COMM (901) 874-4285/4274 or
DSN 882- 4285/ 4274,
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